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B MBOY HOIII Nel noc. Dan0an



1. O0mmue no10KeHUu

1.1. Hacrosimee mnonoxxenue o0 00paboTKe W 3aluTe MEPCOHAIBHBIX JAHHBIX
cyOBekTOB nepcoHanbHbIX JaHHBIX B MBOY HOIIIL Ne 1 moc. Onpban (nanee — [lonoxenue)
pa3paboTaHo B cooTBeTCTBUH co cTaTheil 24 Koncturynuu P®, rnasoii 14 TpyaoBoro konekca
P®, 3akonom «O06 ob6pazoBanuu B Poccuiickoit ®@enepanum» Ne 273-D3 u denepaibHIMU
3akoHamMu otT 27 wmrona 2006r. Ne 149-03 «O6 wundopmaruzanuu, HHOOPMALMOHHBIX
TEXHOJIOTUSAX W O 3ammure uHpopmarum», ot 27.07.2006r. Ne 152-03 «O nepcoHaIbHBIX
JaHHBIX).

1.2.  Hacrosimee IlonoxeHue  ompenensieT W YCTaHABIMBAaET  MOJMTUKY
MyHuIIMnaNIbHOTO  OIOKETHOTO  00I1e00pa3oBaTeIbHOTO  YUPEXKACHUS  HAYaJIbHOM
obuieoOpazoBaTenbHON mKoybl Nel mocenka Dnp0aH AMYypCKOro MYyHHUIIMIAIBHOTO pailoHa
XabapoBcKoro kpas (manee — YUpexJeHHe) B OTHOIICHHH OOpaOOTKH, WCTOJb30BAaHUS
XpaHEHHsI TEPCOHAIBHBIX JAHHBIX; MPOILENyphl, HAlpaBICHHbIE Ha IMPEIOTBpPAIICHUE U
BBISIBJIICHME HAPYLIECHUH 3aKOHOAaTenbcTBa PD, ycTpaHeHne nocaeACTBUNM TaKMX HAPYIICHWM;
npaBuiia 0OpabOTKK MEPCOHABHBIX JaHHBIX; MpaBUja PACCMOTPEHHUS 3aMpPOCOB CyOBEKTOB
NEPCOHANIBHBIX JIAHHBIX WM WX MpeJICTaBUTENEH; MpaBWila OCYILECTBICHUS BHYTPEHHETO
KOHTPOJIS COOTBETCTBHUS 00paOOTKHM MEPCOHATBHBIX JaHHBIX TPEOOBAHUAM 3aIIUTHI; MPaBUIIA
paboThl ¢ 00E3TMYCHHBIMH JTaHHBIMU; TepeueHb 00padaThIBA€MbIX NMEPCOHANBHBIX TaHHBIX;
MepeyueHb JTOJDKHOCTEH paOOTHUKOB, JOCTYI KOTOPBIX K MEPCOHATBHBIM JAaHHBIM HEOOXOAUM
JUISL BBITMIOJIHEHUSI TPYAOBBIX 00s13aHHOCTEH; (OPMBI coritacusi Ha 00pabOTKy MEepPCOHATbHBIX
JTAHHBIX CyOBEKTOB IEPCOHATBLHBIX JAHHBIX, 0053aTEICTBA O HEPA3TIIAIICHUHN TIEPCOHATBHBIX
JaHHBIX U T.J.

1.3. B Hactosmem [lonoxxeHnu UCTonb3yoTCs CIEeAYIOIUe MOHATHS U TEPMHUHBIL:

1)IlepconanbHple AaHHBIE — 3TO JI00as WHGOPMAIUs, OTHOCSIIASICS MPSIMO WIH
KOCBEHHO K OIIPENEJICHHOMY WM ompenensieMoMy (usmdeckoMy JHIy (CyOBEKTy
MEPCOHATIBHBIX JaHHBIX).

2)PaboTHuK — (u3MUYECKOEe JIMIO, BCTYNUBIIEE B TPYJIOBBIE OTHOIICHUS C
paboToarenem.

3) O0yyaromuiicss — QU3NYECKOE JUI0, 3aYUCICHHOE B YCTAaHOBJIIEHHOM IMOPSAKE B
o0Opa3oBaTebHOE YUPEKJICHHE MJs MOJydyeHHUs oOuiero oOpa3oBaHUs MO ONpEesIEHHOU
00pa3oBaTeIbHON MPOrpaMMe.

4)IlepconanpHble NaHHbIEe paOOTHHUKA — HHGpOpMAIUs pabOTONATEN0 B CBSI3U C
TPYJIOBBIMH OTHOIICHUSIMU U Kacarolascsi pabOTHHUKA.

5)IlepconanbHble  JNaHHBIE  OOywarommxcs —  HHpoOpManus, HeoOXxoaumas
00pa30BaTENbHOMY YYPEXKIECHUIO B CBS3M C OTHOUICHHWSIMH, BO3HUKAIOIIUMH MEXITY
YYAIIUMUCS, €r0 POAUTENIAMU (3aKOHHBIMU MPECTABUTEISIMU) U YUPEKICHUEM.

6) OniepaTop — rocy1apCTBEHHbIM OpraH, MyHUIIMIAIBHBIM OpraH, IOPUINYECKOE WIN
¢bu3nYecKoe TUI0, CAMOCTOSATEIBHO WM COBMECTHO C APYTUMH JUIAMH OPTaHHU3YIOIIUE U
(unn) ocyuiecTBIsAOIKUE 00pabOTKY NEPCOHANBHBIX JIaHHBIX, a TAKXKE ONMpeesolue elu
00paboTKH NepCOHANBHBIX JAHHBIX, COCTAB IEPCOHATBHBIX JaHHBIX, MOAJIEKAIIUX 00paboTKe,
neicTBUA (Onepalun), CoBepIaeMble ¢ IEPCOHATIbHBIMU JaHHBIMH.

7)O06paboTka TMEpCOHANBHBIX JAHHBIX — JIF0OOe JeiicTBUE (Oomepainus) WIH
COBOKYMHOCTh JeHCTBUM (omepainuii), COBEpUIaeMbIX C HCIOJIB30BAHUEM CPEJICTB
aBTOMAaTH3aluy WIM 0e3 HUCMHOJb30BaHMUS TAaKUX CPEJCTB C IMEPCOHAIbHBIMU JIaHHBIMH,
BKJIFOUasi cOOp, 3aIMCh, CHCTEMATH3AINI0, HAKOTJICHUE, XpaHEHUE, yTOUHeHne (0OHOBIICHHE,
M3MEHEHHE), U3BJICUCHUE, MCIIOJIb30BaHUE, mepeaady (pacnpocTpaHeHUe, MPeIoCTaBlIeHHUE,
J0CTy), 00€e31MUrMBaHNe, OJIOKUPOBaHUE, YAAJIEHHEe, YHUUTOKEHNUE EPCOHATBHBIX JaHHbIX.

8) ABTOMaTu3MpoBaHHass 00pa0OTKa MEpPCOHAIBHBIX JaHHBIX —  00paboTKa
MEPCOHATBHBIX TAHHBIXC MIOMOIIBIO CPEACTB BHIYHCIUTEIFHON TEXHUKH.

9) PactipocTpaHeHue nepcoHalbHbIX JAHHBIX — ICHCTBHS, HAPABJICHHbIE HA PACKPBITHE



MIEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHLL.

10)  IlpenocraBiieHHE NEPCOHAIBHBIX JaHHBIX — JEHCTBHSA, HaIlpaBICHHBIC Ha
PacKpbITHE EPCOHATIBHBIX JaHHBIX ONPEACICHHOMY JIUIY WU ONPEAEIEHHOMY KPYTY JIMII.

11)  bnokupoBaHuE NEPCOHATBHBIX JJAHHBIX — BPEMEHHOE MpeKpalleHne 00paboTKu
MEePCOHAJBHBIX JaHHBIX (32 HUCKIIOYEHUEM CIIy4yaeB, eciu o0paboTka HeoOxoauma Jyis
YTOUHEHUS EPCOHAIBHBIX JAHHBIX )

12)  YHHYTOXXEHHE NEPCOHAIBHBIX NAHHBIX — JIEUCTBUSA, B PE3YJIbTATE KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJEpKaHUE IEPCOHAIBHBIX JAHHBIX B
MH(POPMAIIMOHHOW CHCTEME MEPCOHANBHBIX JaHHBIX W (WIM) B pe3yJbTaTe KOTOPBIX
YHUUTOXKAKOTCS MAaTEPUAIIbHBIE HOCUTEHN MEPCOHAJIBHBIX ITaHHBIX.

13)  OOe3nuuuBaHUE NMEPCOHAIBHBIX JAAHHBIX — JCHCTBUS, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 MCIOJIb30BAHMSI TOTIOJHUTEIILHON MH(POPMAILIUK OTPEACIIUTh
MIPUHAIJIEKHOCTh MEPCOHATBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TaHHBIX.

14)  HudopmaumoHHass cHUCTEMa MEPCOHANbHBIX JAHHBIX — COBOKYIHOCTh
cojep anuxcs B 0a3ax JaHHBIX NMEPCOHATBHBIX JAHHBIX U 00ECIEUHBAIOIIUX UX 00PaOOTKY
MH(POPMAIIMOHHBIX TEXHOJOTHM U TEXHUYECKUX CPEJICTB.

2. Cyovekmol nepcoHa1bHbIX OAHHBIX

2.1. K cyObexkraM mepCOHAJbHBIX JaHHBIX, MEPCOHAIbHBIE JAHHBIE KOTOPBIX
00pabaTbIBaIOTCS BYUPEKACHUH, OTHOCATCS:

1) PaGoTHUKN yUpexaeHus;

2) OGy4aromuecs, UX POIUTENH (3aKOHHBIE MTPEACTABUTEIN ).

3. Cocmag nepconanbHvIX OAHHBIX

3.1. CocrtaB nepcoHalbHbIX JaHHBIX, 00pa0aTHIBAEMBIX YUPEKACHUEM, ONIPEICIIECH B
«Ilepeune nepcoHanbHBIX TaHHBIX», 00pabaTeiBaeMbIX B Yupexaeauu (Ilpuioxkenne Ne 1 k
Hacrosimiemy Ilosioxkenuio).

3.2. Ilpu nocryrieHun Ha paboTy pabOTHUK MPEAOCTABISET NEPCOHAIbHbBIE TaHHbBIE
o cebe B JoOKyMeHTHpoBaHHOH Gopme cornacHo TK PO.

3.3. 3ampemaercs TpeOoBaTh OT JIMILA, MOCTYHAKOUIETO Ha padoOTy, JOKYMEHTHI
MOMUMO TperycMOTpeHHbIX TpynoBbiM KoaekcoM P®, uHbIMU (penepalbHbIMU 3aKOHAMH,
ykazamiu [IpesnnentaP® u nocranosinenusmu llpasurenscrea PO.

3.2.1. Ilpu 3aKiIF0OYEHUH TPYAOBOTO IOrOBOPA U B XOAE TPYAOBOM IEATETBHOCTA MOXKET
BO3HUKHYTh HEOOXOJAMMOCTh B MpPEAOCTaBICHUM pPaOOTHUKOM HHBIX JIOKYMEHTOB,
collepKaiux WHGOPMAIMIO O HEM, C MOMEHTa TMPEJOCTABICHUS KOTOPBIX MOXET OBITh
CBSI3aHO IIPEIOCTABICHHUE TONIOJHUTENBHBIX FAPaHTHI U KOMITEHCALIMI:

1) o Bo3pacre Jerei;

2) 0 6epeMEHHOCTH >KCHIIUHBI;

3) 00 UHBATUAHOCTH;

4) 0 I1OHOPCTBE;

5) 0 coCcTaBe CEMbU;

6) 0 1I0XOJ€ C MPEbIAYIIEro MecTa paboThl;

7) 0 HEOOXOAUMOCTH yXO/a 32 OOJBHBIM YWIEHOM CEMbH;

8) mpouue.

3.2.2. Ilocne Toro, kak OyaeT MPUHATO PEIICHHE O MpueMe paboTHHKa Ha paboTy, a
TaK)X€ BIIOCJIEACTBHMM, B IPOLIECCE TPYNOBOM NEATEIBHOCTH, K JTOKyMEHTaM, COAEpPKalIUM
NepCOHANbHBIC JaHHbIE Pa0OTHHKA, TaKXKe OyTyT OTHOCHUTHCS:

1) TPyZIOBOIl IOTOBOP M MpUKa3 O IprUeMe Ha padoTy;

2) MPHUKAa3bl O MOOUIPEHUIX U B3bICKAHUSIX;

3) JOMOJHUTENbHBIE COTJIAIICHUS 00 M3MEHEHNUHU YCIOBUN TPYIOBOTO JOTOBOPA;

4) KapToyka yHU(pULIHPOBaHHOU popmbl T-2;

5) JTUYHOE JIETIO;



6) Ipyrue JOKYMEHTBHI.

3.4. [Ilpu mnpueme oOyyarolmuxcsi B YUYPEKIECHUE, HX POAUTENH (3aKOHHBIE
MpEACTaBUTENN) MPEIOCTABISAIOT JOKYMEHTHI, IMepeUeHb KOTOPbIX, ycTaHOBJIeH [IpaBuinamu
nprema o0yJaroluxcs B YupexaeHue.

4. OcHogHble ycnosus npoeedeHuss 00padomKu nePCoHAIbHBIX OAHHBIX

4.1. JloxyMeHTBI, colepKallue NepCOHANIbHBIE TaHHBbIE CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX,CO30A0TCS ITYTEM:

1) KomupoBanusi opurnHanoB (MacropT, TOKYMEHT 00 00pa30oBaHUU, CBUACTEIHCTBO
NHH,CHUJIC u 1.1.);

2)BHecenue cBefieHMi B y4ETHBIC (OPMBI (Ha OYyMaKHBIX M AJICKTPOHHBIX HOCHUTEIISX ),

3)IonyuyeHus opuUruHagIOB HEOOXOAUMBIX JOKYMEHTOB (TPYAOBasi KHUKKA).

4.2. COop MOKYMEHTOB, COJEpXallluX IEePCOHAIbHbIE JIaHHBIC, OCYIECTBISIETCS
MyTeM CO3JIaHusl, THOO MPUOOIICHUS UX K MaTepuaiaMm Jell.

4.3. HMHdopmarus o nepcoOHATbHBIX TaHHBIX MOXKET COJAEPKAThCS:

1)Ha OyMa)XHBIX HOCUTEJISIX;

2)Ha DJIEKTPOHHBIX HOCUTEIIAX,

3)B aBTOMAaTU3MPOBAHHBIX HMH(POPMALMOHHBIX CHUCTEMaX. YUpEeXKJACHHE 3aHOCUT
JaHHbIE B YCTAHOBJIEHHbIE (QOpMBI. 3alUTa MEPCOHAJBHBIX JAHHBIX OCYIIECTBISETCS
MIOCPEJCTBOM  MCIOJIb30BaHUs JMIEH3MOHHOro IIO, JIMIIEH3MOHHOM AaHTHBUPYCHOM
nporpammbl. JlocTyn K MH(POPMAIMOHHBIM CHCTEMaM OCYIIECTBISETCS Yepe3 MapOIbHYIO
3alIuTy.

4.4. VYupexaeHue  ompenenser  o0beM, cojgepxkaHue  oOpabaThIBaeMbIX
MIEPCOHAIBHBIX JaHHBIX, pyKoBoAcTBysCh Koncturymuen P®, Tpynoseim Komekcom PO,
3akoHoM P® «0O6 oOpazoBanuu B Poccuiickoit ®denepaunn» U UHBIMUH (eaepaabHbIMU
3aKOHaMH.

4.5. Ilpuka3zom IMpEKTOpa Yy4YpeXKIECHHsS Ha3HA4aloTCs JIMLA, OTBETCTBEHHBIE 3a
00paboTKy 1 6€30MaCHOCTh NEPCOHAIBHBIX JAHHBIX.

4.6. Cnoco60 o00pabOTKM TMepCOHAIBHBIX JaHHBIX: CMEIICHHas o00paboTka
NEPCOHAJIBHBIX JAHHBIX, BKJIOYArON[ass B ce0s HEaBTOMAaTU3UPOBAHHYIO 00pabOTKy W
00paboTKy C MCMOJIB30BAaHUEM CPEJICTB aBTOMATH3aIMK, O0e3 mepeaadyn no BHYTPEHHEN CeTh
yupexaeHus u o cetu urepHer.

4.7. OOpaboTKa NEPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYLIECTBISETCS B LEJSAX
oOecrieueHus] COONIOIEHUSI 3aKOHOB M WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHUS
pabOTHUKAM B TPYAOYCTPOMCTBE, 00YUCHUH U IPOIBIKEHHH M0 CITyK0€, a Tak)Ke 0OecrieyeHust
JMYHOM 0€30IacHOCTH pabOTHHMKOB, COXPAHHOCTH HMYILECTBA, KOHTPOJIS KOJIMYECTBA U
KayecTBa BBIIOJIHAEMON pabOTHI.

4.8. OOpaboTKa MEPCOHANBHBIX JAHHBIX OOYYAIOIINXCS MOXET OCYIIECTBISTHCS B
uensix oOecredeHus: COOJIIOIEHHUS 3aKOHOB M HHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB,
cofeiicTBusl O0ydaromuMcss B OOY4YEHHH, TPYAOYCTPOMCTBE, OOECNeYeHHs] HMX JIMYHOU
0€3011acHOCTH, KOHTPOJISI KauecTBa 00y4YeHUs U 00eCTIeueHUs] COXPaHHOCTH UMYIIECTBA.

4.9.1. OOGpaboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBIsICTCS HAa OCHOBaHUU «Coracus
Ha 00pa0OTKy NMEPCOHATBHBIX JAHHBIX)

4.9.2. JlanHoe coriacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOANUCHIBACTCS
CyOBEKTOM TEpPCOHAJBHBIX JAaHHBIX COOCTBEHHOPYYHO JIMOO €ro POAMTENSIMH (3aKOHHBIM
MIpPE/ICTaBUTEIIEM).

4.9.3. Ilpu nmosyuyeHUN NEpCOHAIBbHBIX JAHHBIX OT CYOBEKTa NMEPCOHAIBHBIX JaHHBIX
Ha JIMYHOM IIpUEME, OTBETCTBEHHOE JIMIIO:

- pa3bsCHSET IpaBa, eI U MOPSI0K 00paOOTKM NEPCOHAIBHBIX TAHHBIX;

- TpeularaeT MpeAoCTaBUTh YUPEKICHHUIO COrlacue Ha 0OpabOTKy MepCOHAIbHBIX



JaHHBIX [0 PEKOMEHayeMoi popme;

- pa3bACHAET IMOCIEICTBUSA OTKa3a MPENOCTAaBUTh NIEPCOHAIBHBIE JAHHBIE, NIEperadya
KOTOPBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM SIBIISIETCS 0053aTEIBHOM.

4.9. Bce nepcoHalbHblEe JaHHblE PaOOTHUKA MPEJOCTABIAIOTCS PAOOTHUKOM, 3a
UCKJIFOUEHUEM CITy4YaeB, IPelyCMOTPEHHBIX (eJepaabHbIM 3aKOHOM.

4.10. Bce mepcoHanmbHble JaHHBIE OOYyYalOMIErOoCs  MPEIOCTABISIIOTCS  €r0
pOAUTENSIMU (3aKOHHBIMH TIPEJICTABUTEIISIMHA).

4.11. B ciydae mnosiydeHusi IEPCOHAJbHBIX JAaHHBIX OT TPETbUX JIMIL, 0 Hayasa
00pabOTKM TaKHUX IMEPCOHANbHBIX JaHHBIX YUpEKICHHE OO05S3aHO YBEIOMUTh 00 3TOM
CyOBeKTa MePCOHAIBHBIX JTAHHBIX

«YBEIOMJIIEHMEM O TOJYYE€HUU NEPCOHAIbHBIX JAHHBIX OT TPEThUX  JIMI»
(ITpusio:kenne Ne 2 k Hacrosimemy Ilosioxkennio).

4.12. VYupexaeHHe HE IMOJlydaeT U He oOpabaThiBaeT CIEHUAIbHbIE KaTeropuu
NEPCOHAJBHBIX  JIAHHBIX, KACAIOIIMECS PAcCOBOM, HAlMOHAIBHOW  MPUHAJJIEKHOCTH,
MOJINTUYECKUX B3TJISAI0B, PEIUTHO3HBIX I (PUIOCOPCKUX YOKIEHUH, COCTOSIHUSI 3[10POBbSI,
MHTUMHON JKM3HM, a TaKXe CBEJEHHUs, KOTOpbIE XapaKTepU3ylT (HU3MOIOTHYECKUE U
OMOJIOTUYECKHE OCOOCHHOCTH YEIOBEKa, Ha OCHOBAHMU KOTOPBIX MOYKHO YCTaHOBUTBH €O
JUYHOCTH (OMOMETpHUYECKHEe IEPCOHANIbHBIE TAHHBIE).

5. Xpanenue u ucnonv3zoeanue nepcoHaIbHbIX OAHHBIX.

5.1. Hcnonb3oBaHuE MEPCOHANBHBIX [AaHHBIX OCYIIECTBIAETCA C MOMEHTa HUX
MOJIYYEHHSI YUPEKICHUEM U MIPEKPAIIACTCS:

1) o TOCTHKEHUU T1eJIeit 00paboTKu;

2) B CBS3M C OTCYTCTBHEM HEOOXOAMMOCTH B JOCTH)KEHUU 3apaHee 3asBJICHHbBIX Leen
00paboTKH.

5.2. [octyn K nepcoHalbHBIM JIAHHBIM CYyOBEKTOB MEPCOHAIBHBIX JTAHHBIX HUMEIOT
OTpe/IeJIEHHbIE JOJDKHOCTHBIE JIUIA, HEMOCPEJICTBEHHO WCIOJNB3YIOIMIME HUX B IENsIX
BBITNIOJTHEHUSI MU TPYJIOBBIX 00s13aHHOCTEIA.

5.3. Jluma, umeronue AOCTYI K MEPCOHAIBHBIM JaHHBIM OO0s3aHBI UCIIOJIH30BAThH
MIEPCOHAJIbHBIEC JTaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX JIUIIb B TEX LENSX, IS KOTOPbIX
OHU OBLIIM IPEOCTABJICHBI.

5.4. lcnonb3oBaHME MEPCOHAIBHBIX JaHHBIX OCYIIECTBIISETCS TPU COOIIOACHUU
MIPUHIIUIA Pa3/IeTbHOCTH UX 00paOOTKH.

5.4.1. IlepcoHanpHbIE JaHHBICE TPU HUX 0OpabOTKE 000COOIAOTCS OT HHOM
uH(pOpMaIMK, B YAaCTHOCTH MyTeM (QUKCAIMM WX B OTIEIBHBIX (ailiax, Ha OTICIBHBIX
MaTepHaJIbHbIX HOCUTEIISAX, B CIELMAIbHBIX pa3/iesax WiIK Ha NoJsx popM (OJaHKOB).

5.4.2. Ilpu ucnonb30BaHUM TUIOBBIX (OPM JOKYMEHTOB, XapakTep HMHGOpMAIUU B
KOTOPBIX MPEANOJaraeT WM AOIMYCKAaeT BKIIOYEHUE B HUX MEPCOHAIBHBIX JAHHBIX (Jajiee
— tunoBasi ¢opMa), COOTFOTAFOTCS CIICTYIOIINE YCIOBHUS:

1) Tunoast popma niu CBsI3aHHBIE C HEM JJOKYMEHTHI (MHCTPYKIIMS 110 €€ 3aMO0JIHEHHIO,
KapTOUKH, PEECTPhl U KYpHAJbl) COJIEPKAT CBEICHUSA O 1M O0OpabOTKH MEePCOHANIBHBIX
JTAHHBIX, OCYIIECTBIAEMOHl 03  HCIOJIb30BaHUS  CPEACTB  ABTOMATH3ALMHU; MM
(HaMMeHOBaHME)U ajJpec orepaTopa; (aMWIMIO, HMs, OTYECTBO M ajpec CcyObeKrTa
MEPCOHATIbHBIX JaHHBIX; UCTOYHUK MOJYYEHHUS MEPCOHANBHBIX NAHHBIX; CPOKU 00pabOTKU
MIEPCOHATILHBIX JAHHBIX; MEPEUYCHb EHCTBUHN C MEPCOHATBHBIMU JaHHBIMHU, KOTOPbIE OYyIyT
COBEpIIATHCS B Mpolecce uX o0padoTKH; oOIlee ONMMWCaHUE HCHOIB3YEMBIX OIEepaTOPOM
croco0oB 00pabOTKU MEPCOHATBHBIX JaHHBIX;

2) Tunosas hopma nperycMaTpyBaET MoJje, B KOTOPOM CYObEKT NEPCOHATBHBIX JaHHBIX
MOJKET TOCTaBUTh OTMETKY O CBOEM COIJIaCHM Ha OOpabOTKYy NEepCOHAIBHBIX JTaHHBIX,
OCYULIECTBIISIEMYIO 0€3 HCIOJIb30BAHMSI CPEACTB aBTOMATU3AlMHM, — IMPU HEOOXOAUMOCTHU
MOJIYYeHHsI MUCbMEHHOT'O COTIacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.



3) TunoBas ¢popMa UCKIHOYAET OOBbEUHEHUE 110JIEH, IPEIHA3HAYEHHBIX Ul BHECEHUS
NEPCOHANIBHBIX JIaHHBIX, EIU 00pabOTKH KOTOPBIX 3aBEJOMO HE COBMECTUMBI.

5.4.3. He nomyckaercst pukcanus Ha OHOM MaTepUAIbHOM HOCHUTEIE MEPCOHAIBHBIX
JaHHBIX, 1€ 00pabOTKU KOTOPBIX 3aBE€JOMO HE COBMECTUMBI.

5.4.4. Ilpu HecoBmecTuMOCTH Lieje  0OpabOTKM  NEpPCOHAJIBHBIX  JAHHBIX,
3a(pUKCHUpPOBAHHBIX HA OJHOM MAaTepUAIBHOM HOCHUTEINE, €CIM MaTepUaJIbHBI HOCHTEIbh HE
MO3BOJISIET OCYIIECTBISATE OOpaOOTKY TMEPCOHANBHBIX JAaHHBIX OTAECTBHO OT JAPYTUX
3a(pUKCUPOBAHHBIX HAa HEM IEPCOHAJIBHBIX JIAaHHBIX, OTBETCTBEHHBIC JIMIA OCYLIECTBIISIOT
CJIEZYIOIE MEphbl MO0 00ECHEUeHUI0 pas3ieabHOH 00pabOTKH NMEPCOHANbHBIX AAHHBIX: IpPU
HEOOXOAMMOCTH HCIONb30BAHUSA OIPEIEICHHBIX IEPCOHAIBHBIX JaHHBIX OTIECIBHO OT
HaxoJsIIMXCS HAa TOM K€ MaTEpPUAJIbHOM HOCHUTENIE JPYTMX MEPCOHAIBHBIX JIAHHBIX
OCYILECTBIIACTCS KOITMPOBAHUE IIEPCOHAIIBHBIX JAHHBIX, ITOJIEKALUX PACIIPOCTPAHCHUIO UITU
UCIOJIb30BAHUIO, CIIOCOOOM, HUCKIIIOYAIOIIUM OJHOBPEMEHHOE KOMUPOBAHUE MEPCOHATBHBIX
JNAHHBIX, HE NOJICKAIIMX PACHPOCTPAHCHHID W MCIOJIB30BAHHUIO, W HCHOJB3YETCs
(pacmpocTpaHsieTcs) KOMKs IEPCOHATBHBIX JaHHBIX.

5.4.5. YCTaHOBJICHHBIC BBIIIE IIOJIOKEHUS IPUMEHSAIOTCA TaKKe B CiIydae, €CIH
HEOOXOAMMO OO0ECTIeYuTh pa3feNbHyl0 00paboTKy 3adUKCHPOBAHHBIX HAa  OJHOM
MaTepHalbHOM HOCUTEJNE IEePCOHANBHBIX JaHHBIX W HWHGOpPMALMHM, HE SBJIAIOLICHCS
[IEPCOHAILHBIMU JAHHBIMH.

5.5.  YTouHEeHHE TEepPCOHAJBHBIX JAHHBIX MPOM3BOAUTCS MyTeM OOHOBIICHUS WU
VM3MEHEHNs TAaHHBIX HA MAaTEPUAIIbHOM HOCHUTENIE, a €CIIU 3TO HE JONYCKAETCs TEXHUYECKUMHU
OCOOEHHOCTAMHU MaTEepUAIbHOIO HOCUTEN — IyTeM (UKCAllMM Ha TOM K€ MaTepHaJIbHOM
HOCHTEJIE CBEIEHUII O BHOCHMBIX B HMX HM3MEHEHHUSAX JIMOO IyTEeM H3rOTOBIIEHUS HOBOTO
MaTepUaJIbHOIO HOCUTENS ¢ YTOUHEHHBIMU IIEPCOHAIbHBIMU JaHHBIMU.

5.6. B mpouecce XpaHeHUS MEPCOHAIBHBIX JAHHBIX CYOBEKTOB IEPCOHAIbHBIX
JAHHBIX 00EeCIIeYNBAIOTCS:

1) Tpe6OBaHUS HOPMATHUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOLIUX IpaBUIIa
XPAaHEHUS NIEPCOHAIBHBIX TaHHBIX;

2)COXpaHHOCTb MMEIOIIUXCSA [aHHBIX, OrpaHUYEHUE IIpaBa JOCTylla K HUM B
COOTBETCTBUU C3aKOHOAATEIbCTBOM PD M HACTOAIIMM MOJI0KEHUEM;

3) KOHTPOJIb 3a JOCTOBEPHOCTBIO U IOJHOTOU IEPCOHAIBHBIX JAHHBIX, UX PErYJIIPHOE
0OHOBJIEHHE U BHECEHUE IO MEepe HEOOXOAMMOCTH COOTBETCTBYIOIUX U3MEHEHUH.

5.7. XpaHeHue NEPCOHAIBHBIX JAHHBIX IIPOUCXOAUT B IOPAAKE, UCKIIIOYAIOIIEM UX
yTpaTy Wi UXHEIPABOMEPHOE UCIIOIb30BaHUE.

6. Ilopaook ucnonb306anua u XpaneHus nepcoHAIbHbIX OAHHBLIX PAOOMHUKOE

6.1. CriocoObl XpaHEHUs IEPCOHANBHBIX JAHHBIX PAOOTHUKOB!

1) Ha OyMa)XKHBIX HOCUTEISX (IOKYMEHTAIMs, BXOIAIIAs B COCTaB JIMYHBIX JeN);

2)Ha SIEKTPOHHBIX HOCHUTENSIX (CIHUCKH PaOOTHHKOB C yKa3aHHEM JaT POXKICHHS U
MeCTa KUTEIbCTBA).

6.2. XpaHeHHe NePCOHAIBHBIX JTaHHBIX PAOOTHUKOB Ha OYMaXKHBIX HOCUTEIISIX:

6.2.1. KonkperHble OOS3aHHOCTM IO XPAaHEHHUIO JIMYHBIX JIel1 pPaOOTHUKOB,
3aMOJIHEHHIO, XPaHEHHUIO U Bbl1aue TPYIOBbIX KHUKEK (IyOIMKAaTOB TPYAOBBIX KHUKEK ), HHBIX
JOKYMEHTOB, OTpa)aloIlIMX IE€PCOHAIbHbIE JaHHble pPAOOTHUKOB, BO3JAralmTCsi Ha
CIICLMAJIMCTA I10 KaJpaM U 3aKPEIUIIOTCS B JOKHOCTHOW HHCTPYKLIMH.

6.2.2. IlepconanbHble JaHHBIE PAaOOTHHWKA OTPAXKAIOTCS B JIMYHOM Jeie pabOTHHUKA,
TU4YHOM KapTouke paboTHuka (Popma T-2), KOTOpble 3aBOJATCA M 3alOJHSIOTCA TOCTE
U3JaHMs IpUKas3a 0 ero npueme Ha padory.

6.2.3. Jluunble nena, TOKYMEHTBHI BOMHCKOTO y4eTa, KapTouku (popmsl T-2 xpansarcs B
3anupaeMoM MKady, yCTAaHOBIEHHOM B KaOMHETE crenuaincta no kagpam. Koy xpanurcs
y CIELMAIMCTA 10 KaJpaM.



6.2.4. TpynoBble KHIKKH pPAOOTHUKOB YUPEKIEHUS XpaHATCS B 3alHPaeMOM
MeTaJIMYECKOM celi(e, yCTaHOBJIEHHOM B KaOMHETE CIeHaINCTa 0 Kajapam.

6.2.5. [loctyn K JOOKyYMEHTaM, COJAEpalllUM IEPCOHAIbHBIE JIaHHBIE COTPYAHHMKA,
MMEIOT JIUIA, TIOCTYIl KOTOPBIX K NEPCOHAIbHBIM JAHHBIM HEOOXOAUM JUISl BBITIOJHEHUS! UMU
TPYJOBBIX 003aHHOCTEH.

6.2.6. Ilo oxoHuaHun 0OpPaOOTKM MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB (YBOJBHEHHE)
JUYHBIE JIeNIa U MHAas TOKyMEHTAIMs, OoJyIeKallasi XpaHEHUIO B yUPEXKICHUH, CAAKOTCS JIUILY,
OTBETCTBEHHOMY 3a apXHB JJIsl MOMeUleHUs ux B apxuB. Kiroum oT apxuBa XpaHATCA B
3anupaeMoM ceipe B IpUEeMHOM U BBIJIAIOTCS JIMIY, OTBETCTBEHHOMY 33 apXUB.

6.2.7. IlepedyeHb TUMOBBIX YNPABICHYECKUX JTOKYMEHTOB, OOPa3yIOMIMXCS B TIPOIECCE
JeSTEIbHOCTH TOCYJJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpaBJIEHUS W
OpraHu3aiui, ¢ yKa3aHueM CPOKOBHX XPaHEHHUS, YTBEPKIEHHBIN npukazom DenepanbHOro
apxuBHoro areHrcrsa ot 20.12.2019 Ne 236, 3apeructpupoBaHHblii B MuHiocte Poccun
06.02.2020 Ne57449 n HoMeHKIaTypou 1€ yUpeKIACHHUS.

6.3. XpaHeHue NepcoHaAbHbBIX JaHHBIX pAOOTHUKOB Ha 3JIEKTPOHHBIX HOCUTEISIX:

6.3.1. B IIK cneumnanucra no kaapam, a takxe B I[IK cekperaps, B IIK 3amecturens
aupekrtopa Kiroum oT KaOMHETOB XpaHATCSAY CIEHHUANNCTA 10 KajJpaM, CeKpeTapsi yueOHOi
YacTH, 3aMECTUTENsl AUPEKTopa (COOTBETCTBEHHO). JlOCTynm K NEepCOHAJIbHBIM JITaHHBIM,
xpansamuMcs Ha gaHHbIX [TK ocyniecTBisercs yepe3 naposibHyIO 3alIuTy.

6.3.2. Cpoku XpaHEHHs TMEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB HA AJIEKTPOHHBIX
HOCHTEIISIX: HE JIOJIBIIE, 9eM 3TOTO TPEOYIOT e 00pabOoTKH.

6.4. Jloctym K TMepCOHAJbHBIM JaHHBIM pPAOOTHUKOB YUPEKIACHHUS HMEET
OIpeNIEeJICHHbI KpYr JdOJDKHOCTEH pa0OTHUKOB, yka3aHHbIX B «llepedne nomkHOCTEH
pabOTHHUKOB, JOCTYN KOTOPBIX K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, 00pabaTHIBAEMBIM B
Yupexaenuu, HeoOX0AUM JJIsS BBITIOJHEHUsI TPYAOBBIX 00si3aHHOCTEM» (IIpuiao:kenune Ne 3
K HacTosimemy IloJio:xenuro).

6.5. Ilpu npuHATHN pelIeHUH, 3aTparuBalOINX UHTEpEChl pabOTHUKA, yUpEKICHHUE
HE OCHOBBIBAETCSl HA IEPCOHAJBHBIX JAHHBIX PA0OTHHKA, MOJIYYEHHBIX HCKIIOUUTEIBHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHON 00Pa0OTKU MM 3JIEKTPOHHOTO MOJTYUYEHHUS.

6.6. PabOTHMKM M UX MPEACTABUTENN O3HAKOMIISIOTCS IO/ MOAMKCH C JOKYMEHTaMU
YUPEXKICHHSI, yCTaHABIMBAIOIIMMHU TOPSA0K 00pabOTKH MEePCOHANBHBIX JAHHBIX PA0OTHUKOB,
a TaKke 00 MX ImpaBaxy 00S3aHHOCTAX B 3TOM 00JaCTH.

7. Ilopadok xpanenus u ucnonb306aHus NEPCOHAILHBIX OAHHBIX YUAULUXCA

7.1.  CrocoObl XpaHeHUs IEPCOHATBHBIX JAHHBIX 00yYalOIUXCS:

1) Ha OyMaxHBIX HOCHUTENAX (JOKYMEHTallMs, BXOJSIIAas B COCTaB JIMYHBIX JI€J
oOyyJaromuxcs);

2) Ha 21exTpOoHHBIX HOCUTENSAX (CIUCKU 00YYaIOLIUXCs ¢ YKAa3aHUEM JaT POXKACHUS U
MECTa KUTEIbCTBA).

7.2.  XpaHeHue NepCOHANbHBIX JaHHBIX 00yUYaroIIUXCs HA OYMaKHBIX HOCUTEIISX:

7.2.1. IlepconanbHble AaHHBIE OOYYAIOIIUXCS OTPAXAIOTCS B €ro JWYHOM JIeTie,
KOTOPOE 3aI0JIHAETCA MOCIIE U3JaHUs IIPUKa3a O €ro 3aUMCIEHUH B YUPEKICHUE.

7.2.2. Jluunble Aena (B angaBUTHOM MOpsAKe (GOPMHUPYIOTCA B Mankax KJIaccoB) U
JOKYMEHTBI, COJIepKalllie MepCOHAIbHBIE JaHHbIE O0YUYaIOIIUXCS YUPEKACHUS, XPAHITCS B
3anupaeMoM mkady B npuemMHoi. Kittou xpaHurcs B 3anupaeMoM ceiide B IpUeMHOM.

7.2.3. [Joctyn K JOKYMEHTaM, COJIEp KalllM [EPCOHAJIbHbIE JaHHbIE 00yYarolierocs,
MMEIOT JIULIA, TOCTYIl KOTOPBIX K MEPCOHAJIbHBIM JAHHBIM HEOOXOAUM JUISl BHIIOJHEHUSI UMU
TPYJIOBBIX 00S3aHHOCTEH.

7.2.4. KnaccHble XypHalbl XpaHATcs B apxuBe. Kilou OT apxuBa XpaHUTCS Yy
OTBETCTBEHHOI'O 3a JIEJIONPOU3BOACTBO U apXUB B 3aIIMPAEMOM ceiipe B MPpUEeMHON.

7.2.5. Ilo okoHyaHuUM OOpPaOOTKU MEPCOHAIBHBIX JAHHBIX OOYYAIOUIUXCS JMYHbIC



JieJ1a, KJIACCHBIE XXYpPHaJbl U MHAsl JOKYMEHTalWs, MOUIeKallas XpaHEHNUIO B YUPEKICHUM,
CIAIOTCS JIMILY, OTBETCTBEHHOMY 3a apXuB JUIs NOMEIIEHU UX B apxuB. Kitoun oT apxuBa
XpaHATCS B 3aIIMPAEMOM ceiide B TPHUEMHOIA.

7.2.6. IlepedyeHb TUIOBBIX YIPABICHUYECKUX JOKYMEHTOB, 00pa3yrOLIUXCs B TIPOIiecce
NEATEIBHOCTH  TOCYJAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYIIPaBICHUS W
OpraHu3anui, ¢ yKa3aHUEM CPOKOBHMX XPaHEHUs, YTBEPKIAEHHBIN ITpuKazoM DenepaibHOro
apxuBHoro arenrcrtsa oT 20.12.2019 Ne 236, 3apeructpupoBanHbli B Muniocte Poccun
06.02.2020 Ne 57449 u HoMeHKIIaTypOH J€7 yUPEKACHUA.

7.3. XpaHeHHEe NepCOHATIbHBIX JaHHBIX 00YUYaOIINXCs Ha AJIEKTPOHHBIX HOCUTENSAX:

7.3.1. BIIK cexperaps, B IIK 3amectutens nupekropa. Kimoun or kaOuHETOB XpaHATCS
y CHEeIUalNCTa 10 KaJipaM, CeKpeTaps, 3aMECTUTENS JUPEeKTopa (COOTBETCTBEHHO). JJocTym Kk
IIEPCOHAJIBHBIM JIaHHBIM, XpaHsamuMmcs Ha naHHbIX [IK, ocymiecTBisieTcst yepes naposibHYIO
3aIIUTY.

7.3.2. CpokHM XpaHEHHUs NEPCOHAIbHBIX JAHHBIX HA AJIEKTPOHHBIX HOCUTENSIX: HE
JIOJIBIIIE, YEM ITOTO TPEOYIOT 11eIu 00pabOTKH.

7.4. Jloctynm K TMEpCOHAJbHBIM JIaHHBIM OOYyYalOUIUXCA YUPESKICHHUS HMMEET
OTIPEeNIETICHHBI KPYr MOJDKHOCTEH paOOTHUKOB, yka3aHHBIX B «llepedne momkHOCTEH
PabOTHUKOB, JOCTYN KOTOPHIX K MEPCOHAIBHBIM JaHHBIM OOyYarouuxcs, o0padaThiBa€MbIM
B YupexJIeHUH, HE0OXO0IUM IS BBINIOIHEHUS TPYAOBBIX 00si3aHHOCTE» (IIpniioxenue Ne 4
Kk Hactosimemy IloJioxkennio).

7.5. VYyammecs, UX pOAUTENN (3aKOHHBIE TNPEICTABUTENM) O3HAKOMIISIOTCA C
JOKYMEHTAMH YUYpPEXKACHHS, YCTAaHABIMBAIOIMMHU IOPSJOK OOpabOTKH MEepCOHAIBHBIX
JAHHBIX, a TAK)Ke 00 MX MpaBaxu 005A3aHHOCTAX B 3TON 00JIACTH HAa POAUTEIBCKUX COOPAHUSIX,
Ha CaliTe YUpexaAeHus, MO0 Ha TUIHOM MPUEME Y JUPEKTOPa.

8. Ilepedaua nepconaibHbIX OAHHBIX

8.1. Ilepenava nepcoHaNbHBIX JaHHBIX OCYIIECTBISAETCSA HA OCHOBAHUU MMCbMEHHBIX
3alpocoB, B TOM YHCJIE 3alpOCOB B (opMe 3JIEKTPOHHOTO JOKYMEHTa, a TaKkKe B pamKax
3aKJIFOYEHHBIX TUCbMEHHBIX JJOTOBOPOB (COTJIALLIEHUI).

8.2. OcHoBaHMeM Iepelayd NEPCOHANBHBIX AAHHBIX OpraHaM rOCyJapCTBEHHOW U
MYHHULMNIANBHOM BJacTH, CyIeOHbIM OpraHaMm, oOpraHaMm IpOKypaTypbl U CIEICTBHUS,
(GU3NIECKIM U IOPUAMYECKUM JIULAM SIBIISICTCS:

1) HanM4uMe HOpPM 3aKOHOIATEIBCTBA, PErJIaMEHTUPYIOLIUX MOPSAIOK U CIy4yau Nepeiayu
NIEPCOHAJIBHBIX JAHHBIX;

2) HaTM4KMe MTUCHbMEHHOTO COTJIacUs CyObEKTa MepCOHAIBHBIX JAHHBIX Ha 00paboTKYy (B
TOM YHCJIE TIepeady) ero NepCoOHaIbHbBIX JTAHHBIX.

8.3.  IIpunepenaue nepcoHaNbHBIX JAHHBIX CyOBEKTA IEPCOHAIBHBIX JAHHBIX JPYTUM
IOPUINYECKUM U (PU3UUYECKUM JIMLAM YUpPEexkKIeHUE COOMI0aeT cielyolne TpeOOBaHus:

1)IlepconanbHple aaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JJAaHHBIX HE MOTYT OBITh
COOOILIEHBI TPEThel CTOpPOHE 0e3 MUCbMEHHOI'O COrjlacusi CyObeKTa MepCOHAbHBIX JTAHHBIX
WJIH €T MpeJICTaBUTEeNeH, 32 HCKIIIOUEHUEM CIIy4aeB, YCTaHOBICHHBIX (eiepabHbIM 3aKOHOM
(Hampumep, yrpo3bl )KU3HM M 3J0pOBBIO). JIMPEKTOp y4YpeXIEeHHsS B KaKJOM KOHKPETHOM
clly4ae JeJIaeT CAMOCTOSITENIbHYIO OLIEHKY CEpPhE3HOCTH, HEMHUHYEMOCTH, CTENEHH TaKOu
yrpo3sl. Ecnm ke nuio, obGpatuBuieecs C 3ampocoM, HE YHOJIHOMOYEHO (eAepalbHbIM
3aKOHOM Ha TMOJy4YEeHHE NePCOHAIBHBIX JAHHBIX CyOBEKTOB NEPCOHAIBHBIX JAHHBIX, JHOO
OTCYTCTBYET NMHUCHMEHHOE Coriacue CyOBEKTOB MEPCOHANBHBIX JAHHBIX HA MPEIOCTaBICHHE
€ro MepPCOHAIBHBIX CBEJICHUM, TM00, IO MHEHUIO TUPEKTOPA YUPEKACHHS, OTCYTCTBYET YIpo3a
KU3HU WU 3[J0POBbI0 CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX, AUPEKTOP YUPEKACHUS 00s3aH
OTKa3aTh B MPEJOCTABICHUM NEPCOHATBHBIX NaHHBIX. JIMily, oOpaTHBIIEMYCS C 3alPOCOM,
BBIJIAETCS MUCbMEHHOE YBEAOMIIEHUE 00 OTKa3€e B IPENOCTABICHUH IE€PCOHAIbHBIX JaHHBIX;

2)He coo0mare nepcoHadbHbIE JAaHHbIE CYOBEKTOB IE€PCOHANBHBIX JaHHBIX B



KOMMeEpUYECKHUX LeJsiX 0e3 UX MUCbMEHHOT0 COIJIacus;

3)JIuna, monydaromue TMepcoHaJbHBIE TaHHBIE CYOBEKTa IMEPCOHANBHBIX TaHHBIX,
JIOJKHBI TIPETYTIPERKAATHCSI O TOM, YTO 3TH JJAHHBIE MOTYT OBITh HCIIOJIH30BAHBI JIUIIb B IIETISX,
JUTSI KOTOPBIX OHU COOOIIEHBI. YUpexAeHUE JOKHO TPEOOBATh OT 3TUX JIUI] TOATBEPIKICHUS
TOTO, YTO 3TO MpaBWJIO coOoaeHo. JIuia, moayJaroiue nepcoHanbHble JaHHbIE CYyObeKTa
MIEPCOHATBHBIX JaHHBIX, 00s13aHBI COOIII0IaTh PEKUM KOH(DUIEHITNATHHOCTH.

4)PazpemaTth JOCTYN K NMEPCOHAIBHBIM JIaHHBIM CYOBEKTOB MEPCOHATBHBIX JTaHHBIX
TOJIBKO JIMIIaM, JOCTYI KOTOPBIX K MEPCOHANbHBIM JAHHBIM HEOOXOAUM ISl BHITIOJIHEHUSI UMU
TPYJIOBBIX O0SI3aHHOCTEH, MPU ITOM yKa3aHHBIE JIUIA JOKHBI UMETh MPABO MOJIY4YaTh TOJIbKO
T€ TIEpPCOHAIbHBIC JaHHBIC CyOBEKTOB MEPCOHATLHBIX TAHHBIX, KOTOPHIE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (DYHKITHH.

5)He 3anpammBaTh MHPOPMAIUIO O COCTOSHUU 3/10POBbSI CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, 32 UCKIIFOUEHHEM CIIy4aeB, PEAyCMOTPEHHBIX JACHCTBYIOIINM 3aKOHOAATEILCTBOM.

84. Ilepenaua mnepcoHaNbHBIX JAHHBIX CYOBEKTa MEPCOHAIBHBIX JAHHBIX €r0
MPEICTaBUTENSIM  MOKET OBbITh  OCYIIECTBJIEHAa B  YCTAHOBJIEHHOM JCHCTBYIOIIEM
3aKOHOJIATENILCTBOM MOPSAKE TOIBKO B TOM 00BbEME, KOTOPHIM HEOOXOAMM ISl BHITIOJHEHHUS
YKa3aHHBIMHU MIPEICTABUTEIISIMU UX (DYHKITHIA.

9. bnokupoeanue, o6e3nuuusanue u YHUUMONCEHUE NEPCOHATbHHIX OAHHBIX

9.1. B ciyuae goctmxeHus 1eneit o00paboTKU MepCOHATBHBIX JaHHBIX WM B CIy4yae
yTpaThl HEOOXOAUMOCTH B UX JOCTH)KCHHH JIUI0, OTBETCTBEHHOE 3a 00paboTKy
MEPCOHANBHBIX JAHHBIX, 0053aHO:

1) He3aMeUTUTENBHO PEKPATUTH 00Pa0OTKY MEPCOHANIBHBIX TAHHBIX;

2) yHUUTOXKUTDH JINOO 00E3MUYUTH COOTBETCTBYIOIIUE MEPCOHATIBHBIE JaHHBIE B CPOK,
Henpesbimaromuii 30 THEH ¢ JaThl JOCTHKEHUS 1iesield 00pabOTKH MEPCOHATBHBIX JaHHBIX.

9.2. IlepcoHanbpHble JaHHBIE HE YHHUTOXKAIOTCS (HE OOE3MUYMBAIOTCS) B CIIydasXx,
€CIIH:

1)3aKOHOAATENLCTBOM YCTAHOBJICHBI CPOKH O0S3aTE€ILHOTO apXUBHOTO XpaHEHUS
MaTepHuaIbHBIX HOCUTEIICH MePCOHATBHBIX JIaHHBIX;

2) B MHBIX CIIy4asiX, IPSAMO NPETyCMOTPEHHBIX 3aKOHOIaTEIIbCTBOM.

9.3. (OOe3nMuyMBaHUE WM YHUUYTOKEHHE YACTH TMEPCOHAIBHBIX JAaHHBIX, €CIU 3TO
JIOMYCKAeTCS MaTepualbHBIM HOCUTEIEM, TPOU3BOJUTCS CIOCOOOM, HCKITFOYAOIINM
TanbHEUITyI0 00pabOTKYy OSTHUX TMEpPCOHATIBHBIX MAaHHBIX C COXPAaHEHHEM BO3MOXXHOCTH
00pabOTKH MHBIX MEPCOHATBHBIX JAHHBIX, 3a(UKCUPOBAHHBIX HA MATEPUATHLHOM HOCHUTEIE
(3aKkpaliBaHUEM, BBIPE3aHUEM U T.11.).

94. B ciywyae BBIABICHMS ~ HEJOCTOBEPHOCTH  NEPCOHANBHBIX  JIAHHBIX,
HEMPaBOMEPHOCTH ACUCTBUI C EPCOHATBLHBIMU JAHHBIMU JIUII0, OTBETCTBEHHOE 32 00pa0OTKY
MEPCOHATBHBIX  JaHHBIX, OCYIIECTBIIIET HEMEIJICHHOE OJOKHMpPOBAaHWE  yKa3aHHBIX
MEPCOHATLHBIX JIAHHBIX W B CPOK, HE MPEBBIMAIONINNA TpeX pabouux JTHEW C JaThl TaKoro
BBISIBJICHUS, 00S3aHO YCTPAHUTD JIOMYIICHHBIC HAPYIICHUS.

9.5. B ciyuae nmoarBepxacHUs (akTa HEAOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX
JIUI10,0TBETCTBEHHOE 32 00pa0O0TKY MePCOHANBHBIX JAHHBIX, yTOUHSIET IEPCOHATLHBIC TAHHBIE
Y CHUMAET C HUX OJIOKMPOBKY HA OCHOBaHUU JOKYMEHTOB, IIPEACTABICHHBIX:

1) cyOBEKTOM MEePCOHATBHBIX JIAHHBIX (€T0 3aKOHHBIM IIPEICTABUTEIIEM );

2) yOJTHOMOYEHHBIM OPTaHOM TI0 3aIlIUTEe IPAaB CYObEKTOB MEPCOHANBHBIX JaHHBIX;

3) UHBIMM JIMLIAMU.

9.6. B cnydyae HEBO3MOXXHOCTH YCTpPaHEHUs MAOIMYLICHHBIX HapyLICHU JHULO,
OTBETCTBEHHOE 32 00pabOTKYy IMEPCOHANBHBIX JaHHBIX, B CPOK, HE MPEBBIIIAIONINI 1eCATH
pabouux THEH ¢ JaThl BBISBICHUS HEMTPABOMEPHOCTH JICUCTBUIA C MEPCOHATLHBIMU JIaHHBIMH,
YHUYTOXKAET MEPCOHATILHBIC TaHHBIE.

9.7. OO ycTpaHeHUU JOMYUIEHHBIX HAPYIICHUH MIIK 00 YHUUYTOKEHUU IEPCOHATBHBIX



JaHHBIX JIUI0, OTBETCTBEHHOE 32 00pabOTKY MEPCOHANbHBIX JAHHBIX, YBEJOMIIIET CyObeKTa
MIEPCOHAJILHBIX JAHHBIX (€r0 3aKOHHOTO MPEACTaBUTENS) U (MJIH) YIIOJTHOMOYEHHBIN OpraH 1o
3alIUTe MPaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX.

9.8. IlepcoHayibHbIE [1aHHbIE MOAJIEKAT YHUYTOKEHUIO IO JOCTHKEHUM LieJei
00paboOTKU WJIH B CIIy4ae yTpaThl HEOOXOUMOCTH B UX JOCTHUKEHUU.

9.9. VYHUYTOXXEHHUE NEPCOHATBHBIX TAHHBIX, HE MOJJICKAIINX APXUBHOMY XPAaHEHHUIO,
OCYUIECTBIISIETCS TOJBKO KOMMCCHEM B cocCTaBe MHpeiacTaButTeneil yupexnaenusa. llo
pe3ysbTaTaM YHUUTOXKEHUS TOJKEH OPOPMIATHCS AKT.

9.10. B ciyyae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJacusi Ha 00paboOTKy
cBOMX IepcoHaNbHbIX NaHHbIX (IIpuiaoskenme Ne _ k Hactosawmemy llonmoxxkenuro) nuro,
OTBETCTBEHHOE 3a 00pabOTKYy MEpPCOHANBHBIX IaHHBIX, O0S3aHO NPEKPATUTh 00pPabOTKY
MEPCOHANBHBIX JAHHBIX U YHUUYTOKUTHh NMEPCOHAIbHBIE JAHHBIE B CPOK, HE MPEBBIIIAOIINI
TPUALIATH pabouux JHEH C JaThl TOCTYIUIGHHS YKAa3aHHOTO OT3bIBa, €CIM HHOE HE
MIPEyCMOTPEHO 3aKOHOAATENBCTBOM, JOTOBOPOM MIIM COTJIAILIEHUEM MEXKIY YUPEKICHUEM U
CyOBEKTOM MEPCOHAJbHBIX JaHHBIX. OO0 YHHMUYTOKEHHUU TEPCOHAJBHBIX JIaHHBIX JIUIIO,
OTBETCTBEHHOE 32 00pabOTKy MEepCOHAIBHBIX JAHHBIX, YBEIOMIISIET CyOBEKTa MepCOHATBHBIX
JAHHBIX (€r0 3aKOHHOTO MPEJCTABUTEIA).

9.11. VYHMYTOXXEHHE TMEpPCOHAIBHBIX JaHHBIX, COAEpXKAIIMXCA Ha OyMa)KHBIX
HOCUTENSAX, IPOU3BOJAUTCS MMYTEM Pa3pbIBAHUS, 3aKPAILINBAHUS.

9.12. VYHHYTOXXCHHE IEPCOHAIBHBIX JAHHBIX, COACPKAIIMXCA HA DIEKTPOHHBIX
HOCHTEJISIX, IPOU3BOIUTCS IMTyTEM yAalNeHHs (aiina, JOKyMEHTa WM MaIKH.

10.Ycnosusn ode3nuuuganus

10.1. OOGe3nuuuBaHUE TEPCOHANBHBIX JAHHBIX TPOBOAUTCA C I1EIBI0 BEJACHUS
CTaTUCTUYECKUX TAaHHBIX, CHIDKEHHE yIiepOa OT pas3rialleHus 3allyIIaeMbIX TePCOHATBHBIX
JAHHBIX, 1O JOCTM)KEHMIO Iiesied oOpabOTKM WM B Cly4yae yTpaTbl HEOOXOJUMOCTH B
JOCTHKEHUU ITHUX IIEJIeH, €CIIM UHOE HE MPEIYyCMOTPEHO (eepaTbHbIM 3aKOHOM.

10.2. CnocoObl 06e31MUMBaHuUs IPU YCIOBUU JalIbHEHIIeH 00pabOTKU MEePCOHATIBHBIX
JTAHHBIX:

1) ymMeHbIIIeHue iepevHs 00pabaThiBaeMbIX CBEICHHIA;

2)3aMeHa 4acTU CBEJICHUN UJIeHTU(UKATOPAMU;

3) 00001IeHNE — TOHMKEHUE TOYHOCTH HEKOTOPBIX CBEICHHIA,

4) MOHMKEHNE TOYHOCTH HEKOTOPHIX CBeIeHUM (Hampumep, «MecTo KUTEIbCTBA»
MOJKET COCTOATHU3 CTPaHbl, UHJEKCA, TOPO/IA, YIHIIBI, JOMA U KBAPTUPHI, 8 MOKET ObITh yKa3aH
TOJBKO TOPO.);

5) ieJieHrE CBEJICHUM Ha YacCTH;

6) ApyTHE CTIOCOOBI.

10.3. CnocoboM 00€3MMUMBaHUS TEPCOHAIBHBIX JIaHHBIX B CIIy4ae JOCTHXKCHHUS
neselt 00pabOTKH WIIH B CITydae yTPaThl HEOOXOJUMOCTH B JOCTHKEHHUHU ITUX LIEJTICH SABISETCS
COKpAILlEHUE TIEPEYHS IEPCOHATBHBIX JAHHbIX.

10.4. IlepedeHb MOOJKHOCTEW, OTBETCTBEHHBIX 3a IMPOBEICHHE MEPONPUATUH IO
00€37TMYMBaHUIO IEPCOHATBHBIX JaHHbIX, NpuBeAEH B Ilpmioxkenunm Ne 5 Kk Hacrosemy
[Tonoxenuto.

11. Ilopaook padomul ¢ 00e31UYEeHHBIMU NEPCOHATbHBIMU OAHHBIMU.

11.1. OGe3nuyeHHBIC MEpCOHANbHBIE JAHHBIE HE IMOJUIeXKaT pas3rjJalleHUuI0 U
HapyIIEHUIO KOH(PHUIECHITNATEHOCTH.

11.2. OO6e3nuyeHHbIE MEPCOHATBHBIE TaHHBbIE 00PA0ATHIBAIOTCS C UCIIOIH30BAHUEM U
0€3UCIOJIb30BAHMSI CPEACTB AaBTOMATHU3AIIIH.

11.3. Ilpu o00pabGoTke 00E3TMYCHHBIX NEPCOHATBHBIX JAHHBIX Ha AIIEKTPOHHBIX
HOCHTEJISIX HEOOXOUMO COOJII0/IEHNE:

11.3.1. [1apoJIbHOM 3aLIUTBHI.



Bce I1K, Ha koTOpBIX OCylIECTBIIsIETCSI 00padOTKa NePCOHANBHBIX IaHHBIX, 3aLIUIIIEHbI
MApOJISAMH.

11.3.2. AHTUBHPYCHOM 3alIIUTHI.

Ha Bcex I[IK ycraHoBineHbl cepTudUUUpOBaHHbIE AHTUBUPYCHBIE MPOTrPAMMBbI,
OOHOBJIsIEMBIE TI0O MEPEHEOOXOAUMOCTH.

11.3.3. IIpaBuna nocryna B IOMEILEHMUs, II€ PACIIOI0KEHBI JJIEKTPOHHBIE HOCUTEIH.

11.3.4. [Joctyn B moMemienus, rae pacnosararored 11K, ctporo pernamentupoBan. Bee
MepPCOHAJIbHBIEC JAHHBIE HA AJEKTPOHHBIX HOCUTENSX, 00pab0TKa KOTOPBIX OCYILECTBISETCS B
yupexnaenun, xpanarcs B IIK cnmenmanucra no xaapam, a takxke B IIK cekperaps, B IIK
3aMECTHUTENSl TUPEKTOpa, C pasrpaHudeHreM noctyna. Kimrounm or kaOWHETOB XpaHSTCS Y
CHeIMaJIMCTa 10 KaJapaM, CEeKpeTaps, 3aMecTUTelNsd AUpPEKTopa (COOTBETCTBEHHO). JlocTyn K
MEPCOHANBHBIM JTaHHBIM, XpaHsmuMmcs Ha naHHbix [IK ocyiecTBiiseTcs: uepes MmapoibHYIO
3aILHUTY.

Jpyrue pabOTHUKH U MHBIE IOCTOPOHHUE JIMIIA HE MOT'YT HaXOJUThCS B KaOuHeTax 0e3
NPUCYTCTBUSA BbIIIEYKa3aHHbIX JKI. Kitoun OT KaOMHETOB XpaHATCA y AMPEKTOpa,
CIIELIMAJIMCTA I10 KaJpaM, 3aMECTUTENA JUPEKTOPA.

[Tpu oOpabGoTke 00E3NMMYEHHBIX MEPCOHAIBHBIX JAHHBIX Ha OyMa)KHBIX HOCHTEISX
HE00X0IUMO COOII0ICHUE:

11.3.5. IIpaBuna xpaneHus OyMaXHbIX HOCUTEJICH.

Bce OymaxkHble HOCHUTENM, COJEpIKAIMe IEePCOHANbHBIC JaHHBIC, XpPaHATCS B
YUpEeKICHUH: B KaOMHETE CIEIUANNCTa MO KaJpaMm B 3aKphiBaeMoM Imkady (JTHYHBIC aena
pabOTHUKOB U Ap. JOKYMEHTallUs, COJepKalllas MepcoHalbHbIe JaHHbIE), U B 3aKPbIBAEMOM
METaJUTMYECKOM celipe (TpyaoBble KHIKKH), B IPUEMHON (JIMUHBIE Jies1a 00y4YaroUIuXcs 1 JIp.
JOKyMEHTAIMsA, COAepIKalasi MepcoHalIbHbIe JaHHbBIC); B MKady B 3aKphiBaéMOM KaOWHETe
3aMECTUTENSl TUPEKTOPA, B apXUBE YUPEXKIEHUS, (JOKYMEHTBI, MOJJICKALIUE ITUTEILHOMY
XpaHEHHUI0). 3ampelaeTcs: MepeaaBaTh JOKYMEHTbHI, COJIEp)Kalllue MEepPCOHAJIbHbIE JTaHHBIC
TPETbUM JIMIIaM, HE HMMEIOIIUM JOCTyNa K JaHHBIM JOKYMEHTaM; BBINOJHATH pabOTHI C
JOKYMEHTaMH Ha JOMY, BBIHOCUTh MX U3 CIYKE€OHBIX NOMEIIEHUN, CHUMAaTh KOIWU WU
MPOU3BOJIUTh BBIMUCKA M3 TaKUX JOKYMEHTOB 0€3 pa3pelleHus AUPEKTOpa YUpPeKIACHHUS,
OCTaBJIATh Ha pabOYUX CTOJIaX, B CTOJAX M HE3AaKPBITBHIX cei(ax NOKYMEHTHI, CoJleprKalline
NEpCOHANIFHBIC TAHHBIE, @ TAK)KE OCTABJIATH HE3aEePTHIMU MOCTIE OKOHYaHHUS paObOThI cer(bl,
MIOMELICHNs W XPAHWINILA C JaHHBIMM JIOKYMEHTAMH, CAMOBOJIBHO YAQJIATh, BHOCHUTh
KaKue-In0o M3MEHEHHs B JIOKYMEHTBI, COJIeprKalllie epCOHANbHbIE JAHHbBIE; OCYIIECTBIISTh
00pabOTKy NEPCOHANBHBIX TaHHBIX B MPUCYTCTBUU MOCTOPOHHUX (HE JOMYIIEHHBIX K TaHHOU
uH(popManum) Jul.

11.3.6. [IpaBuiia moctyna B MOMELIECHUS, IJI€ OHU XPAHATCS.

JlocTyn B moMeneHus, rae XpaHsarcss OyMakHble HOCUTENH, CTPOr0 PErIaMEeHTUPOBAH.
Jloctyn B KaOWMHETBl HMEIOT: HEMOCPEJICTBEHHO JUPEKTOP YUYPEXKJEHUS, 3aMECTUTEINb
JIUPEKTOpa, CIELMATUCT IO KaapaM, cekperapb. Jpyrue paOOTHUKM W UHBIE MOCTOPOHHHE
JUIAa HE MOTYT HaXOAMUThCs B KaOMHeTax 0e3 MPHUCYTCTBUSA BhIIICyKa3aHHBIX JuIl. Kitoun oT
KaOMHETOB XpaHATCA y 3aMECTUTENss AMPEKTOpa , CHEIHATUCTa MO Kaapam, CeKperaps
COOTBETCTBEHHO. JloCTyll B KaOMHET 3aMeCTUTENS AUPEKTOPA UMEET JTUPEKTOP YUPEXKICHUS
U 3aMecTuTenb JupekTopa. Kiounm or kabuHeTa 3aMecTUTeNsl AUPEKTOpa XpaHsaTcs y
3aMECTUTEN JUPEKTOpa U Jupekropa. JlocTyll B apXuB UMEIOT IHUPEKTOp YUYPEKIACHUS,
OTBETCTBEHHBIN 3a JIEJIONPOU3BOACTBO M apXMB (cekperapb). Koy oT apxuBa XpaHUTCS B
3aMmMpaeMoM METAJUTMUECKOM celde.

12. /locmyn K nepconanbHblmM OAHHBIM CYOLEKM 08 NePCOHATbHBIX OAHHBIX

12.1. BHyTpeHHMI1 JOCTYH (JOCTYII BHYTPY OPraHU3ALUN ).

12.1.1. Jloctyn JAOMKHOCTHBIX JHI] K paboTe ¢ TEepCOHAIbHBIMU JIaHHBIMU
OCYUIECTBIISIETCS MTOCIIE U3YUYEeHUS UMH TpeOOBaHUII HOPMATUBHBIX IOKYMEHTOB YUPEXKJICHUS



[0 3aluTe MHQOpPMAlMM B YacTH, UX Kacarolleics, M MNoAnucaHus o0s3aTelabcTBa O
HepasrianeHuu nepcoHanbHbixX JaHHbIX (IIpuioxenune Ne 6 k HacTosimemy IlosioxkeHuo).

12.1.2. Jloctyn K mepcoOHAIbHBIM JIaHHBIM CYOBEKTOB MEPCOHAIBHBIX JAHHBIX UMEIOT
OIpE/IeJICHHbIE JIOJKHOCTHBIE JIMIA, HEMOCPEACTBEHHO HCIOJIb3YIOIIUE HUX B CIIYyKEOHBIX
LETIAX.

12.1.3. PaOOTHUKHM yupeKICHUSA, HMMEIOIIUE JOCTYNl K TEPCOHAIBHBIM JaHHBIM
CyOBEKTOB MEPCOHANBHBIX JAHHBIX B CBSI3H C HCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH:

1) O0ecnieunBaOT XpaHEHUE MEPCOHAIbHBIX JaHHBIX, UCKIIOYAIOIIEe AOCTYN K HHUM
TpeTbux Jul. B oTcyTcTBHE pabOTHHKA Ha €ro paboyeM MecTe He JIOJKHO ObITh TOKYMEHTOB,
coAepKalIUX IEPCOHAIBHBIEC JaHHBIE,

2)IIpu yxoze B OTHYCK, CIIy’)KEOHON KOMaHIAMPOBKE M HHBIX CIIy4asX JJIMTEIbHOTO
OTCYTCTBUSI pabOTHUKA Ha cBOeM pabodyeM MecTe, 00s3aHbI MepeiaTh JOKYMEHThI B HHBIE
HOCUTENIH, COJepiKalllie TepCOHaJbHbIC NaHHBIE 3aMELIAIOIeMy JIUILY, JIMOO JUPEKTOPY
yapexaenus. [Ipu yBonbHeHUN pabOTHHKA, UMEIOMIETO JOCTYN K MEPCOHAIBHBIM JTaHHBIM,
JOKYMEHTBI U MHBIE HOCHUTEIIH, COACPIKALLUE IIEPCOHAIBHBIC NaHHbIE, IEPENAIOTCS APYTOMY
pabOTHUKY, UMEIOLLIEMY IOCTYI K TIEPCOHAIBLHBIM JAHHBIM, JTU00 TUPEKTOPY YUPEKICHUS.

12.1.4. IIpouenypa odopMieHus AOCTyIa K IEPCOHATIBHBIM TaHHBIM BKJIIOYAET B CEOsI:

1) O3HakomiieHue paboTHUKA MO MOANKCH ¢ HacTosuM llonoxenuem. [1pu Hanmuum
MHBIX HOPMATUBHBIX aKTOB (IIPUKa3bl, PACIIOPSKEHUs, UHCTPYKLUUHU U T.J.), PEryIUPYIOIUX
00pabOTKy M 3alIUTy IMEPCOHAIbHBIX JAHHBIX, C JaHHBIMU aKTaMH TaKXe MPOU3BOAUTCS
03HAKOMJICHHE PAOOTHHUKA IO/ MOJIIUCH.

2)UctpeboBanne ¢ paboTHHKA (3a HCKIOUeHHEeM aupekropa OY) NUCEMEHHOTO
o0s13aTeNbCTBA O HEpAs3IJIAllleHUU IEePCOHANBHBIX JaHHBIX U COOJIIOJIEHUH TpaBWII HUX
00paboTKH.

12.1.5. Jlonyck K NMepCOHAIbHBIM JaHHBIM CYOBEKTOB NEPCOHAIBHBIX AAHHBIX JPYTUX
pabOTHHUKOB yUPEKJEHMsI, HE HMMEIOUIMX HaJJeKaluM 00pa3oM O(QOPMIIEHHOIO JI0CTyIa
3ampenaercs.

12.1.6. Ilepemaua (0oOMEH W T.1.) MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS TOJBKO
MEXJy COTPYOHMKaMH, HMMEIOIIMMU JOCTYI K IE€PCOHAIBHBIM JaHHBIM CyOBEKTOB
MIEPCOHAJIBHBIX TaHHBIX.

12.2. BHewmHwui1 10CTYII.

12.2.1. K uucny maccoBbIX moTpeOuTenell mepcoHaNbHBIX AAHHBIX BHE YUPEKIACHUS
MO’KHO OTHECTHU I'OCYJIapCTBEHHBIE U HETOCYAAPCTBEHHbBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- MOJApa3AeieHUss MyHULUITAIIBHBIX OPraHOB yIIPaBICHU;

- HaQJIOTOBbIE MHCIECKIIUY;

- INIPaBOOXPAHUTEIILHBIE OPraHbl;

- OpraHbl CTaTUCTHUKH;

- OpraHbl COLMAJIbHOI0 U IICHCUOHHOIO CTPAaXOBaHMUSL.

12.2.2. Haa30pHO-KOHTPOJIBHBIE OpPraHbl MMEKOT JOCTYIl K IEPCOHAIBHBIM JIAHHBIM
TOJIKO B c(hepe cBOel KOMIETEHIUH.

12.2.3. CooOmieHne CBEACHUM O TMEPCOHANBHBIX MAHHBIX CYOBEKTOB IMEPCOHAIBHBIX
JaHHBIX JAPYTMM OpraHu3alusM W (QU3WYECKUM JIMIAM pa3peliaeTcs Mpu  HaJTu4UU
IMUCBMEHHOI'O CcOrjacusi CyOBEKTOB MEPCOHAIBHBIX JAHHBIX M 3asBJICHUS, MMOANMCAHHOTO
PYKOBOAUTENIEM OpraHU3aluy 00 (PU3HMUECKUM JIULIOM, 3alIPOCUBIINM TaKUE CBEICHUSI.

12.2.4. [lpenocTaBienne  CBeIEHWH O  TEPCOHATBHBIX  JIAHHBIX  CYOBEKTOB
MEPCOHAJIBHBIX JAHHBIX 0€3 COOTBETCTBYIOIIErO MX COTJAacUsi BO3MOXKHO B CJEAYIOLIUX
ClIyYasx:

1) B mensax mpeaynpexaeHus yrposbl KU3HU U 30POBbI0 CyOBEKTa MEPCOHATBHBIX
JAHHBIX;

2) [Ipu noctymieHuMM O(UIUAIBHBIX 3allpOCOB B COOTBETCTBUM C IOJOXKEHUAMHU



®denepanbHOro 3aKOHA

«O06 onepaTUBHO-PO3BICKHBIX MEPOTIPUATHSIIXY;

3) Ilpu nocTyruieHnn opUIHATEHBIX 3aIIPOCOB U3 HAIOTOBBIX OPraHoB, opranoB oHa
MEHCMOHHOI'0 M COLMaJIbHOrO cTpaxoBaHusi Poccuiickoit denepannu, cyaeOHbIX OPraHOB U
T.J.

12.2.5. IIpenocrasiieHne IepCOHAIbHBIX JaHHBIX IPYTUM OpPraHU3aLUsAM:

12.2.5.1. CBenenust 0 paboTaIONIEM MU YK€ YBOJIEHHOM pPaOOTHHKE, ydalieMcs WiIH
paHee oOydarlieMcs, MOTYT ObITb MpPEAOCTaBIEHBbl JPYrol OpraHu3aliu TOJbKO C
MUCBMEHHOT'0 3arpoca Ha OJaHKe OPraHU3alUU C PUJIOKEHUEM KOMHHM 3asBJICHUS CyObEKTa
MIEPCOHAIBHBIX JaHHBIX.

12.2.6. [IpenocraBieHne NepCOHAIBHBIX TAHHBIX POJACTBEHHUKAMHU U YIECHAMH CEMBH.

12.2.6.1. ITlepcoHaynpHBbIC JaHHBIE CyOBEKTa MEPCOHAIBHBIX JAHHBIX MOTYT OBIThH
IIPEIOCTABJIEHBl POJCTBEHHUKAM WJIM WIEHAM €0 CEMbH TOJIBKO C MMCbMEHHOIO Pa3peIIeHHUs
caMoro cyObeKTa NepCOHAIbHbBIX JIaHHBIX.

13. Ilopsaodok paccmompenus 3anpocog cy0beKmoe nepcoHaIbHbIX OAHHBIX WU UX
npeocmaeumeneit

13.1. VYupexnenue 06s3aHO 0€3BO3ME3THO MPEAOCTABIATH CyOBEKTY MEPCOHAIBHBIX
JAHHBIX WM €r0 3aKOHHOMY MPECTaBUTENI0 BO3MOXHOCTh O3HAKOMJIEHHS C IEPCOHATIbHBIMU
JTAHHBIMU, OTHOCSIIIIUMHUCS K COOTBETCTBYIOIIEMY CYOBEKTY MEPCOHANBHBIX JIaHHBIX, a TAKXKe
BHECTH B HUX HEOOXOJMMbIC U3MEHEHHS], YHUUYTOXKHUTh I OJOKHPOBATh COOTBETCTBYIOLIHE
NEPCOHAJIbHBIE JAHHBIE MO MPEJOCTABIECHUU CYOBEKTOM IEPCOHANBHBIX JAHHBIX WM €ro
3aKOHHBIM MPEICTABUTENIEM CBEICHUW, MOATBEPKAAIOIIUX, YTO IEPCOHAJBHBIC JIaHHBIC,
KOTOpBIE OTHOCSATCSI K COOTBETCTBYIOLIEMY CYOBEKTY U 00pabOTKY KOTOPBIX OCYIIECTBIISET
YUpEXKACHHUE, SBIISIIOTCS HENOJIHBIMHM, YCTapeBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO
MOJIYYEHHBIMU WJIM HE ABIIAIOTCS HEOOXOJUMBIMHU IS 3asBJIEHHOM 11e711 00pabOTKH.

13.2. O BHECEHHBIX HM3MEHEHUSX U NPEINPHUHATHIX Mepax YUpexkIeHHe O00s3aHO
YBEIOMUTH CyObEKTa NEPCOHATBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTAaBUTEINS U TPETbUX
JIUL, KOTOPBIM NIEPCOHAJIbHBIE JAHHBIE ATOT0 CyObEeKTa ObUIM MEPEAAHBI.

13.3. VupexneHue He BIpaBe 0€3 MUCHMEHHOTO COTJacusi CyObhEKTa MepCOHATbHBIX
JaHHBIX TMepeJaBaTh oOOpabaTbiBaeMble NEPCOHAJIBHBIE JaHHbIE TPETbUM JIUIAM, 32
UCKIIFOUEHUEM CIIy4aeB, MPSMO MPETyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

13.4. CyObeKThl NEPCOHAIBHBIX TaHHBIX UMEIOT MPABO Ha MOIYYEHHE OT YUPEKACHUS
nH(popMaIHH O:

l)moaTBepxaeHnu Gaxta 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

2) IpaBOBBIX OCHOBAHUSAX U LENSIX 00paOOTKH NEPCOHAIBHBIX JAHHBIX;

3)1ensax v MPUMEHSIEMBIX CITOC00ax 00pabOTKU MEePCOHATBHBIX JaHHBIX;

4) HaMEHOBAaHUM M MECTE HAaXOXICHUS YUPESKICHHS, CBEJIEHUSIX O TPEThUX JIMIax (3a
HCKJIFOUEHUEM paOOTHUKOB YUPEKIEHUS ), KOTOPhIE UMEIOT IOCTYII K IEPCOHAIBHBIM JJAHHBIM
WM KOTOPBIM MOTYT OBITh PACKPBIThI IEPCOHANIbHBIE JaHHBIE HA OCHOBAHUU J0IOBOpa WJIK Ha
OCHOBaHUU (heJIepaIbHOTO 3aKOHA;

5) 00pabaTbIBaeMbIX MEPCOHATBHBIX JaHHBIX, UCTOYHHUKE MX TOJIYYEHHS, €CII WHOU
MOPSAJIOK MTPEIOCTABICHUS TAKUX JAHHBIX HE NMPEAYCMOTPEH (eepaibHbIM 3aKOHOM;

6) cpokax o0pabOTKK NEPCOHANBHBIX IAHHBIX, B TOM YHCIIE CPOKAX UX XpaHEHUS;

7) IOPSIIKE OCYILECTBIICHUS CYObEKTOM IEPCOHAIBHBIX JAHHBIX CBOUX IPaB;

8) OCYLIECTBICHHON WJIM O MPEIoJiaraeMoi TPaHCTPAaHUYHOMW Tepeade JTaHHbIX (T.€.
CBEJICHUS O TOM, YTO TPAaHCTpaHWYHas Nepejaya MEepCOHANbHBIX JAaHHBIX YUYPEKIACHHUEM He
OCYUIECTBIISIETCS);

9) HaMMEHOBAHUU WM (PaMUINU, IMEHU, OTYECTBE U aJIpeCe JIMIA, OCYIIECTBIISIOIIETO
00paboOTKy MEepCOHAJIbHBIX JaHHBIX 110 MOPYUYEHUIO YUPEXKIECHHUA, €ciii 00paboTKa MopydeHa
win Oy/eT nmopy4yeHa TakoMy JIUILY;



10)  HMHBIX CBEICHUSX, IPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

13.5. Csenenusl, ycraHoBieHHble 11.13.4. Hactosuiero [lonoxkenus, NpeaocTaBisoTCs
YUPEKICHHEM CYOBEKTYy TIE€PCOHANBHBIX JaHHBIX B JOCTYIMHOW (opMe M HE IOJKHBI
COJIEpKaTh IEPCOHANIbHBIE JJaHHBIE, OTHOCALIMECS Yy APYIMM CYObEKTaM IepCOHAIbHBIX
JNAHHBIX, 3a UCKIIOYEHUEM CIy4YaeB, €CJIM UMEKOTCS 3aKOHHBIE OCHOBAHUS I PACKPBITHSA
TaKUX NIEPCOHAIBHBIX TAHHBIX.

13.6. OcHoBaHuMEM i1 TPEIOCTaBICHUSA CBEACHUM, NPEAyCMOTpPEHHbIX 1.13.4.
Hactosimero Ilonmoskenusi, sBIseTcs oOpalieHue 00 TMOJydYeHHe 3ampoca CyObekTa
IIEPCOHAJIBHBIX JaHHBIX WIH €rOINPEICTaBUTENI.

13.7. 3anpoc I0JIKEH COlepKaTh:

l)Homep  OCHOBHOro  JOKyMEHTa, YyJOCTOBEPSAIOIIET0 JIMYHOCTh  CyOBEeKTa
IIEPCOHAJIBHBIX JaHHBIX WIM €ro IPEeACTaBUTENsd, CBEICHUS O JaTe BbIIAYM YKa3aHHOIO
JOKYMEHTA U BBIIABIIEM €0 OpraHe;

2) CBeneHus, NOATBEpKIa0MIME (PaKT NEPCOHANBHBIX JAHHBIX YUPEXKIECHUEM;

3)Ilonmnuck cyObeKTa NepCOHANbHBIX TAHHBIX WM €r0 PE/ICTaBUTEIS.

13.8. 3ampoc MoxeT ObITh HampaBiieH B MUCbMEHHOH (Gopme, popme 3IEKTPOHHOTO
JOKYMEHTA, MOMUCAHHOTO 3JEKTPOHHON MOJNKUCHIO THO0 B MHOW (hOpME B COOTBETCTBUU C
3aKOHOJIaTEJILCTBOM.

13.9. B cuyuae, ecnu cBeleHus, ykazanuble B I1.13.4. Hacrosmero Ilomoxenus, a
Takke oOpabaThiBaeMble NEPCOHAIBHBIC JTAHHBIE OBLUTH MPEIOCTABICHBI ISl O3HAKOMIICHHS
CyOBEKTYy TMEepCOHANBHBIX MAHHBIX IO €ro 3ampocy, OH BIpaBe OOpPaTHTHCS MOBTOPHO K
YUPEKJICHUIO WIM HAIpPaBUTh €My IOBTOPHBIM 3ampoc B LENAX MOJYYEHHUS YKa3aHHBIX
CBEJICHUI U 03HAKOMJICHHS C TAKMMHU [IEPCOHAJIbHBIMU JAaHHBIMU HE paHee, ueM uepe3 30 nuei
Mocjie TMEePBOHAYAIBHOTO OOpalleHHs WIM HaNpaBleHHUs TMEPBOHAYAIBHOTO 3ampoca, €Ciu
0ojiee KOPOTKUN CPOK HE YCTAaHOBJIEH 3aKOHOAATENbCTBOM, MHBIM HOPMAaTHBHO IPABOBBIM
AKTOM.

13.10. Jlo ucreyeHus yKa3zaHHOI'O CpOKa 3allpaliiBaeMble CBEICHUS IIPEAOCTABIISIIOTCS
CyOBEKTy MEpPCOHAJBHBIX JAHHBIX IOBTOPHO B Clly4asiX, €CIM TaKhe CBEACHUS U (WJIM)
oOpabaTbIBaeMble NMEPCOHANIbHBIE TaHHbIE HE ObLUIM MPEIOCTABICHBI €My JUIsl O3HAKOMJICHUS
B ITIOJIHOM 00BEME 10 Pe3yiIbTaTaM pacCCMOTPEHUS IEPBOHAYAIbHOT0 oOpateHus. [IoBTopHbIi
3ampoc HapsAay CO CBEIEHUSIMH, yKa3aHHbIMU B 11.13.7. Hacrosiuero IlonokeHus, DOMKEH
coJlep>KaTb 0OOCHOBaHUE HAMPABIIEHUS TOBTOPHOTO 3aIpoca.

13.11. YupexzaeHue BIpaBe MOTHUBHUPOBAHHO OTKa3aThb CYOBEKTY MEepCOHAIBHBIX
JAHHBIX B BBIMOJIHEHUU TOBTOPHOTO 3aIlpoca B ciy4yae HapylmeHus UM TpeboBanuit m.m.13.9,
13.10 Hacrosmero Ilonoxenns. MOTUBUPOBaHHBIN OTKA3 HAIIPABIISIETCS 3aIBUTENIO B CPOK, HE
MpeBbIIAIOIUN 7 paboyux AHEH co AHS oOpaileHusi CyObeKTa MEepPCOHANBHBIX TaHHBIX, U
JNOJDKEH COJEpXKaTb CCBUIKY Ha HOPMBI JEHCTBYIOIIETO 3aKOHOLATENIbCTBA, SBISAIOIIMECS
OCHOBAaHHMEM JJI TAKOTO OTKa3a.

14. Ilpasa cyovekmoe nepcoHalIbHBIX OAHHBIX HA o0becneueHue 3auiumol
NepCcoOHANbHBIX OAHHBIX

14.1. B mnemsax oOecrieyeHus 3allUThl TMEPCOHANBHBIX JAHHBIX, XPaHIAMUXCS B
YUpEXKACHUH, CyObEKThl IEPCOHATBHBIX JAHHBIX UMEIOT MPABO:

14.1.1. IlonyyaThs moJHyI0 HWH(OPMALUIO O CBOMX IMEPCOHAIBHBIX JAaHHBIX W HX
obpaboTke

14.1.2. CB0OOHOTO OECIUIATHOTO JOCTYIA K CBOMM IEPCOHAIBHBIM JaHHBIM, BKITFOYAST
MpaBO Ha MOJy4YEHUE KOIMUU JHO0O0W 3amucH, coJepKalledl NepcoHalbHbIE NaHHBIE, 3a
UCKIIFOUEHUEM  CJIy4yaeB, NPeIyCMOTpPEHHBIX (denepanbHbIMU  3akoHamu. [lomydenwue
yKa3aHHOM HH(POPMAIIMHO CBOMX IEPCOHATBHBIX JJaHHBIX BO3MOKHO IPH JTMYHOM O0paIieHIH
CcyOBeKTa NepPCOHAIbHBIX JAHHBIX WM €T0 MPEACTABUTENS K JUPEKTOPY YUPEKICHHUS.

14.1.3. TpeGoBaTh YTOYHEHHUS €r0 MEPCOHATBHBIX JAHHBIX, UX OJOKHPOBAHUS WIH



YHUUTOXKEHHS B Clyyae, eCii NepCOHANIbHbIE JAHHBIE SIBIISIFOTCS. HEMIOJIHBIMU, YCTAPEBIINMU,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WJIM HE SIBIISIOTCS HEOOXOIUMBIMH JJIs 3asBICHHOM
nenu oOpadoTku. YKazaHHOe TpeOOBaHME MJODKHO OBITh O(OPMIICHO NHCHMEHHBIM
3asBJIEHUEM CyOBEKTa MEPCOHATBHBIX JJAHHBIX Ha UMS JUPEKTOPA YUPESIKICHHUS.

14.1.4. TpeGoBaTh 00 H3BEUICHUH YUYPEKIEHHUEM BCEX JHI[, KOTOPbIM paHee ObUIH
COOOIIIEHbI HEBEPHBIC WM HEIOJIHBIE TEPCOHAJbHBIC JaHHbIE CyOBhEKTa IMEePCOHATBHBIX
JAHHBIX, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUSIX WIIH TOTOJIHEHUSIX.

14.1.5. O6xasioBaTh B Cy/eOHOM MOPSIKE NCUCTBUSA WIM OC3[EHCTBUE YUPEIKICHUS
npu 00pabOTKe M 3aIIUTE €r0 MEePCOHAIBHBIX JIaHHBIX, €CIM CUMUTAEeT, 4To 00paboTka ero
MEPCOHATBLHBIX JAHHBIX OCYIIECTBISETCS C HapylIeHHeM TpeOOBaHUN JCHCTBYIONIETO
3aKOHOJaTeNIbCTBA UJIMHUHBIM 00pa30M HapyIIaeT ero npasa u CBOOO/IBI.

15. Obsazannocmu  cy0OveKmoe NepcoOHAIbHBIX  OAHHLIX NO  oOdechneyeHur
00CMOBEPHOCMU €20 NEPCOHAIbHBIX OAHHBIX

15.1. B nemsx obGecriedeHus JOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PAOOTHHUKHU
00s13aHbI:

15.1.1. [Ipu npueme Ha pabOTy B yUPEKJICHUU MPEICTABIATH JIMIIAM, OTBETCTBEHHBIM
3a 00pabOTKy MEepPCOHATBHBIX JAHHBIX, IOCTOBEPHBIE CBEACHUS O ceOe B mopsaake u o0beme,
MPEyCMOTPEHHOM 3aKOHOAATENbCTBOM PD.

15.1.2. B cnyyae u3MeHEHHs MEPCOHANBHBIX MaHHBIX pabOTHHUKA: (daMUIHs, UM,
OTYECTBO, aJPEC MECTO KUTEIhCTBA, MMACTIOPTHHIE TAHHBIE, CBEJACHUS 00 00pa3oBaHUU U T.J.
COOOIINTH B TeUCHHUE 5 paboUmX AHEH C JaThl UX H3MEHEHUS.

15.2. B nensx oOecriedyeHus 1OCTOBEPHBIX MEPCOHATBHBIX TaHHBIX 00YYarOIINXCS, UX
ponauTeny (3aKOHHBIE MPEICTABUTENH ) 00SI3aHBI:

15.2.1. IIpn 3aunciieHUM B YUPEXKACHUE MPEACTABIATH JIMIAM, OTBETCTBEHHBIM 3a
00paboOTKy  MepCOHAJIBHBIX  JAaHHBIX, JOCTOBEPHBIE CBEJACHUA O cebe, CBOUX
HECOBEPILIEHHOJIETHUX JICTAX.

15.2.2. B cnydyae UW3MEHEHHUs CBEICHMI, COCTABISAIONIMX MEPCOHAIbHBIE JaHHBIE
00y4aromuxcs, poAUTENIN (3aKOHHBIE MPEICTABUTENIN) 00s3aHbl B TEUEHHUE MECSIIa COO0IIaTh
00 9TOM JIHITy, OTBETCTBEHHOMY 3a 00pabO0TKYy NEPCOHAIBHBIX JAaHHBIX.

16. Mepwi no 3augume nepcoHanbHvlX OAHHbIX. BHympennas u enewinas sauyuma.

16.1. TlepcoHanpHBICE JaHHBIE OTHOCSTCS K CBEACHHUSIM KOHQUICHIIMAIBHOTO
XapakTtepa (3a UCKIIOYEHUEM OOIIEeIOCTYIHBIX CBEICHUN).

16.2. Tlox yrpo3oi WM OMACHOCTBIO YTPAThl MEPCOHATIBHBIX JAHHBIX MOHUMAETCS
€AUHUYHOE WM KOMILUIEKCHOE, PEeajbHOE WM MOTEHIMAIbHOE, aKTUBHOE WM IaCCHUBHOE
MPOSIBJIEHNE 3JIOYMBIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOUYHHUKOB
yrpo3bl  CO3/1aBaThb  HEOJNArompusiTHble  COOBITHSA, OKa3blBaTh  JI€CTAOMJIM3UPYIOLIEE
BO3JICHCTBUE HA 3alIUIIAEMYI0 HHPOpMAIHIO.

16.3. Puck yrpossl Jr00bIM WH(GOPMAIMOHHBIM pPECcypcaM CO3JIAI0T CTUXUITHBIC
OC/ICTBUSA, IKCTPEMAJIbHBIC CUTYAIlMH, TEPPOPUCTUUYECKHUE IEHCTBUS, aBaApUU TEXHHUUYECKUX
CPEJICTB U JINHUW CBSA3U, APYTHe OObEKTHUBHBIE 0OCTOSATENBCTBA, a TAKIKE 3aMHTEPECOBAHHbBIC
Y HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

16.4. 3ammurta nNEpcOHANIbHBIX JAHHBIX MPEJACTABISIET COO0OW MpedaynpexaeHue
HapyleHUs JOCTYMHOCTH, ILIEJIOCTHOCTH, JOCTOBEPHOCTH U  KOH(PUACHIHMAIBLHOCTH
MEPCOHATBHBIX JAHHBIX M o0ecrieueHne Oe30MacHOCTH UWHGOpMAIMK B MpoIiecce
YIPaBIEHYECKOU U MPOU3BOJICTBEHHONIEATETLHOCTH YUPEIKICHHUS.

16.5. 3amura nepcoHaANbHBIX JaHHBIX MPEACTABISIET COOOM periiaMeHTUPOBAHHBIN
TEXHOJIOTUYECKUN, OpraHU3allMOHHBIA M HWHOM TMpoliecc, MpeaynpexAaroninil HapylieHue
JOCTYITHOCTH, IIEIOCTHOCTH, TOCTOBEPHOCTU M KOH(DUICHITUATHHOCTH MIEPCOHAIBHBIX JAHHBIX
PabOTHUKOB yUpeXACHUS U 00€CIIeUNBAIOIINNA HAJIE)KHYIO0 0€3011aCHOCTh MH(POPMaLUU.

16.6. Pexxum  coOmrofeHuss  KOH(QUICHIMAIBHOCTU  MEPCOHAIBHBIX  JaHHBIX



Mpe/ICTaBIsIeT COO0M COBOKYMHOCTh MEp MO O0OECIEYEHHUIO 3alUThl NePCOHANBHBIX JAHHbBIX
OT HECAaHKLMOHUPOBAHHOI'O JOCTYIIA, yTPAaTbl, HEIPAaBOMEPHOIO HX MCIIOJb30BAaHUA WU
pPacIpOCTpaHEHUSI.

16.7. 3ammTa NepCOHANBHBIX JAHHBIX OT HEMPABOMEPHOI'O HUX HMCIOJIb30BAHUS WIIU
yTpaThl 00ECIIEUNBACTCS CHJIAMUA U CPEICTBAMH YUPEKIEHUS, B MOPSAIKE, YCTAHOBICHHOM
3aKOHOJATEJILCTBOM.

16.8. Benenue nemonpon3BOACTBA € JNOKYMEHTaMH, COJEPKAIIUMHU IIEPCOHAIBHBIC
JaHHbIE, BYUPEKJACHUU OCYIIECTBIISETCS B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO1aTEIbCTBA.

16.9. BHyTpeHHs4 3alUTA.

16.9.1. PexxuMm BHYTpeHHEH 3alUThl TEPCOHAIBHBIX JTaHHBIX OOECIICUUBACTCS
YUPEKJICHUEM IYyTEMOCYILECTBIICHHS CIEIYIOINX MEp:

- OrpaHMYEHHME M pEerjIaMeHTalMs CcocTaBa PpPaOOTHHUKOB, (YHKIMOHAIbHbBIE
00513aHHOCTH KOTOPBIXTPEOYIOT COOIOACHHS pexuMa KOHPUICHITNAITbHOCTH;

- cTporoe w30MpaTenbHOe W OOOCHOBAHHOE pacHpenesieHne JOKYMEHTOB U
uHpopMaLK MEXAYpaOOTHUKaMU, UMEIOIIUMHU JTOCTYI K MEPCOHAIbHBIM JTAHHBIM;

- pa3MeleHue paboyux MecT, MCKIIoYaroliee OEeCKOHTPOJIbHOE HCIOIb30BaHHE
3alIUIaeMOMMH(OPMAIINH;

- CBOEBpeMEHHOe obecneueHre pabOTHUKOB uUHpopmanueil o TpeboBaHUAX
3aKOHO/IATENIbCTBA MO3AIIUTE MEPCOHATBHBIX JAHHBIX;

- CO3JIaHUE YCJIOBUH JUIsl paboThl C NEPCOHATBHBIMU JTaHHBIMU;

- 00e3TMYMBaHUE U YHHUTOKEHHUE MEPCOHATBHBIX TaHHBIX, eI 00pab0OTKH KOTOPHIX
JOCTUTHYTHI UCPOKU 00SI3aTEIBHOTO XPaHEHHUSI KOTOPBIX UCTEKIIH;

- CBOEBPEMEHHOE BBISIBJICHHE U YyCTPAaHEHHUE HAPYIICHUH YCTaHOBIEHHBIX TPeOOBaHUN
MO 3alIUTE NMEPCOHANBHBIX JAHHBIX; MPOBEACHUE MPO(PUIAKTHYECKON U Pa3bICHUTEIBHOM
paboThl ¢ pabOTHUKAMH, 10 MPEIYNPERKACHUIO pa3TIalIeHUs] U yTpaThl CBEEHUN npu padboTe
C IEPCOHAIIbHBIMU JJAHHBIMU;

16.9.2. 3amnta CBEIEHUM, XpaHAUIMXCA Ha DJJIEKTPOHHbIX HocuTenax u B IIK
YUpEeXKACHHSI, OT HECAHKIIMOHUPOBAHHOTO IOCTYTIA, UCKaXKEHUSI 1 YHUUTOKEHHE HHPOpMaLuy,
a TaKk)Ke OT UHBIX HEMPABOMEPHBIX JIEHCTBUI, 00ecTeunBaeTCs pa3rpaHUueHUEM MPaB 10CTyTa
1 CUCTEMOM MapoJIeH.

16.9.3. YupexxaeHueM NPUMEHSETCS IPOrPAMMHO-TEXHUYECKUN KOMIUIEKC 3alUThI
uH(pOpMallMK Ha >JEKTPOHHBIX HOCHUTENsAX. l[lepcoHanbHbBIE KOMIIBIOTEpPBI, Ha KOTOPBIX
00pabaThIBAlOTCS M XPAHATCS NMEPCOHANbHBIC JIaHHBIC, 3alUIICHBI MMapOJIIMU, YCTAaHOBJICHA
aHTUBHMpYCHas 3ammTa. JlocTynm K cpeacTBaM KOMHMPOBaHMS WHGOpPMAIMM Ha BHEIIHHE
AJIEKTPOHHBIE HOCUTEIN OTPAHUYEH.

16.9.4. Bce nuiia, cBs3aHHBIE C MOJyYeHHEM, 00OpabOTKOM M 3allUTON MEePCOHATBHBIX
JAHHBIX, TOANHUCHIBAIOT O0053aTENBCTBO O HEpas3IJalleHUd MEepPCOHAIBHBIX JaHHBIX
pabOTHHUKOB; 00YUYAIOLITHXCSI.

16.10. Buemmusasa 3ammumra.

16.10.1. /{1 3amIMTBl  MEPCOHAJIBHBIX JAHHBIX CO3JAIOTCA  LEJICHAIIPABJICHHBIE
HEOMaronpusTHBIE YCIOBUS U TPYAHONPEOJOIUMbIC MPENSATCTBHS IS JIMLA, BITAIOIETOCs
COBEPILUUTh HECAHKIMOHMPOBAHHBIM JOCTyH M OBiIajeHue wuHpopMauueid. lLlenpo u
PE3yIbTATOM HECAHKIIMOHMPOBAHHOTO JOCTYIAa K MHPOPMAIMOHHBIM pecypcaM MOKET ObITh
HE TOJIbKO OBJIaJICHUE LICHHBIMU CBEICHUSAMU U UX UCIIOJIb30BAHUE, HO U UX BUJIOU3MECHEHUE,
YHUUTOXKEHHE, U Jp. Ilog MOCTOPOHHUM JIMIIOM MOHUMAETCS JI000€ JIMIO, HE UMEIOLIEE
HEMOCPEJCTBEHHOTO OTHOIIEHUS K YUYPEXKJIEHHIO, IOCETUTENH, PAOOTHUKH JIPYTUX
OpraHU3alMOHHBIX CTPYKTYp. [locTOpoHHME nHIla HE MOJDKHBI 3HATh pabouue MPOLECcCHI,
TEXHOJIOTUIO COCTaBJICHHS, O(pOpPMIICHHS, BEJICHUS U XPAHEHUS TOKYMEHTOB, JIe)l U pabodnx
MaTepUajoB B YUPEKICHNH.

16.10.2. Jlns oOecrieueHuss BHEITHEH  3alllUTHl  MEPCOHANBHBIX  JaHHBIX



HEO0OXO0UMO COOII0ATh pSAMED:

- MOPSAOK IpHEMa, YUeTa U KOHTPOJIA AeATEIbHOCTU TOCETUTENEH;

- MPOMYCKHOM PEXUM OpraHU3aIuu;

- TEeXHUYECKHE CPEJICTBA OXPAHbI, CUTHAJIM3AIHS.

16.11. KaGuHer aupeKkTopa, 3aMECTUTENs JUPEKTOpa W apXMBHOE ITOMEICHHE
3aKpBIBAIOTCS Ha K04, Kimroun OT KaOWMHETOB XpaHATCS y JUPEKTOpa YUPEXKICHUS, B
3aKpPHIBAEMOM METAJTMYECKOM cetde.

16.13. Ilpu pabGoTe C JAOKYMEHTaMH, COJACpPKAIIMMHU TEPCOHATIbHBIE JaHHBIC,
3ampeniaeTcsi OCTaBJsATh UX Ha pabodyeM CTOJIE WM OCTAaBISITH MIKA(bl (Cei(bl) ¢ TaHHBIMU
JOKYMEHTaMH OTKPBITHIMU (HE3aNEPTHIMU) B CITydae BBIXOJa U3 pabodero MoMeIeHHs.

16.14. PabOoTHUKH, HMEIOIIME JIOCTYH K TEPCOHAIBHBIM JIaHHBIM, HE JIOJIKHBI
OCTaBJIATh B MOMEIICHHWH IOCTOPOHHHUX JHI, HE MMEKIIMX I0CTyNa K MEepCOHAIbHBIM
JTaHHBIM, 0€3 TPUCMOTpA.

16.15. B koHIile pabouero JHA BCE€ IOKYMEHTBI, COJIEpKAIIUe MEPCOHANIbHBIC JaHHBIE,
JIOJDKHBI OBITh YOpaHbI B IKA(BI (CEHPHI).

16.16. XpaHeHHe JTOKYMEHTOB, COJIEPXKAIUX TEPCOHANbHBIE JaHHbIE PAOOTHUKOB H
00y4JaroIuXCsl JOHKHO OCYIIECTBISTHCS CIEAYIOMUM 00pa3oM:

16.16.1. JIluunbie nena, KapTOTEKH, YUYETHBIC >KypHAJIbl U KHHUTU ydeTa XPaHATCS B
3anuparomuxcs mkadax;

16.16.2. TpynoBble KHUKKHU XPAHATCS B HECTOpaeMoM ceide.

16.17. PaGoTHUKaM YYPEXKJICHHS, HMEIOIIUM JIOCTyl K TMEpPCOHAIBHBIM JIaHHBIM,
3amlpelleHa 3aluch, XpAHEHUE U BBIHOC 3a IMPEAENbl YUYPEKICHUS HAa BHEIIHUX HOCUTEISAX
uHpopmanmu (qucku, aucketsl, USB ¢ummi-kapTsl U T.11.), epegada 1Mo BHEIIHUM aJpecam
JIEKTPOHHOW TMOYTHl WJIM pa3MelnieHue B cetn WHTepHeT wuH(pOpMaIuu, coiepiKariei
MepCOHANbHBIC TaHHBIE CYyOBEKTOB 0€3 UX COorIacusl.

16.18. He momyckaroTcsi OTBETHI Ha BOIIPOCHI, CBSI3aHHBIE C Mepeayeii MepCoHaIbHbIX
JTAHHBIX 1O Tene(oHy uinu akcy.

17. Oba3annocmu uy, 0MEEMCcmMEeHHbIX 3a 00PaAdOMKY NePCOHATbHBIX OAHHBIX NO
3auiume nePCoOHAIbHHIX OAHHBIX

17.1. YmoJHOMOYEHHBIE JOKHOCTHBIE JIUIA O0S3aHbI:

1)3HaTh U BBIONHITH TPEOOBAHUS 3aKOHOATEIILCTBA B 001acTH 00€CIIeYeHUS 3aIUThHI
MePCOHANBHBIX JAHHBIX HacTosmero [lonoxenus;

2)XpaHUTh B TailHE U3BECTHbIE KM IIEPCOHANbHBIC JlaHHbIE, WH(OPMHUPOBATH
JTUPEKTOpa YUpEeKIeHUsT 0 (akTax HApyIICHUS TMOpsAKa OOpalleHUus C TMePCOHATbHBIMU
JAHHBIMU, O TIONBITKAX HECAHKIIMOHUPOBAHHOTO JIOCTYTMA K HUM;

3) CobmroiaTh IpaBuiia UCIOJIB30BAHMS IEPCOHANIBHBIX JAHHBIX, MOPSJIOK UX ydeTa U
XpaHEHUs, UCKIIFOUUTh JOCTYI K HUM OCTOPOHHUX JIULI;

4)O6pabaThiBaTh TOJBKO T€ MEPCOHANBHBIC JAHHBIE, K KOTOPHIM TOJY4YeH JOCTYI B
CUJIY UCTIOJTHEHUS TPYAOBBIX 00sI3aHHOCTEH.

17.2. Ilpu 06paboTke MepCOHANBHBIX JaHHBIX JIMIIAM, OTBETCTBEHHBIM 32 00pabOTKY
MEPCOHANBHBIX JAHHBIX, 3alpPEHIaeTCs:

1) Ucnonb3oBath cBeACHUs, COAEpIKalllMe MEPCOHATIbHBIE JaHHBIC, B HECITY>KEOHBIX
HeNsX, a TaKXKe B CIYKEOHBIX LIENSAX — IPU BEACHUHM MEPEroBOPOB MO TelIePOHHOM CeTH, B
OTKPBITOM MEPENUCKE,CTaThsAIX U BBICTYIUICHUSIX;

2)IlepenaBarh nepcoHaIbHbIE JaHHBIE 110 HE3AUIUIIICHHBIM KaHalaM CBSI3M (TejeTailn,
(hakcuMuUIbHAs CBSI3b, DJICKTPOHHAS MOYTA U T.J.) 0€3 UCMOIB30BaHUs CEPTUHUIIMPOBAHHBIX
AHTUBHUPYCHBIX CPEJICTB;

3)CHUMaTh KONUHM C JIOKYMEHTOB W APYTUX HOCUTEJEeH HH(POpMAIUU, COIEp KAIIuX
NepCcoHaNbHbIC JaHHBIC, MIIM IPOU3BOAUTH BHIIMUCKHU U3 HUX, & PABHO HUCTIOJB30BaTh Pa3INYHbIE
TEXHUYECKHE CPeJCTBa A (PUKCAIMU CBEACHMM, COAepkKaIIUX NepCOHANIbHbIE JaHHbIE, 0€3



paspelIeHus JUPEKTOpa YUPEKICHUS,

4) BoInoNHATE Ha I0MY pabOThI, CBSI3aHHBIE C UCTIOJIH30BAHUEM MTEPCOHATBHBIX IAHHBIX,
BBIHOCHUTH JIOKYMEHTBI W JIpyTH€ HOCHUTETH HH(POPMAIUHU, COICpIKAIINE IEePCOHATLHBIC
JAHHBIE, U3 3IaHUSYUPEKICHUS 0€3 pa3pelIeHHs JUPEKTOPa YUPEKICHHUS.

18. Omeemcmeennocms 3a Hapyuienue nacmoauye2o Ilonoscenusn

18.1. Jluna, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIHUPYIOMIUX MOTyUYeHHE, 00paboTKy
W 3allUThl TEPCOHATBHBIX JAHHBIX CYOBEKTOB IMEPCOHAJIBHBIX JAHHBIX, MPUBIEKAIOTCA K
JUCIUIUIMHAPHOW OTBETCTBEHHOCTH. K TaHHBIM JIMIIaM MOTYT OBITh PUMEHEHBI CIIETYIOIIHE
JACUMIIMHAPHBIE B3BICKAHUS:

1)3ameuanue;

2) Beirosop;

3) YBOJIbHEHHE.

18.2. 3a KaXIbli TUCHMILTMHAPHBINA MPOCTYIIOK MOXKET ObITh IPUMEHEHO TOJIKO OJHO
JTACUMIIMHAPHOE B3bICKAHUE.

18.3. Ilpuka3 o npuMeHEHUU AUCIUIUIMHAPHOTO B3bICKAHUS OOBIBISETCS PAOOTHUKY
MOJ1 POCIIUCH B TE€YEHHUE TPEX pabOUYuX JTHEU CO JTHS U3JIaHUs.

184. Ecmu B TedyeHue roga co OHS NPUMEHEHUS ITUCUUILNIMHAPHOTO B3bICKAHUSA
pabOTHHUK HEe OyJIeT MOABEPTHYT HOBOMY JAUCIUIIIIMHAPHOMY B3bICKAHHIO, TO OH CUUTACTCS HE
MMEIOLINM JUCHUIUIMHAPHOTO B3bICKaHU. JIUPEKTOP yUpEKICHUS 10 UCTEUYEHHUS TO1a CO JHSA
A3IaHWS IIpUKa3a O NMPUMEHEHWH JUCHUIUIMHAPHOTO B3BICKAHUS, UMEET IIPaBO CHATH €0 C
paboTHUKA 110 COOCTBEHHOW MHHUIIMATHBE WJIU 110 TUCHMEHHOMY 3asIBIICHUIO paOOTHUKA.

18.5. Texkymuii KOHTpPOJIb 3a COONIOJIEHHEM TpPeOOBaHMI 3aKOHOJATEILCTBA TMPH
00paboTKe TMEepPCOHANBHBIX JaHHBIX OCYIIECTBIISIETCSI IyTE€M MPOBENEHUS IPOBEPOK
COOIONICHUSI M WCIOJTHEHUS YIOJTHOMOYECHHBIMU JODKHOCTHBIMH JIMIIAMU HACTOSIIIIETO
[Tonoxenus.

19.3axkn10ouumenvHvle NON0IHCEHUS

19.1. Hacrosimee IlonmokeHue OBOAUTCA IO CBEIACHUS BCEX paOOTHUKOB
YUPEKICHUS.

19.2. Hacrosimee IlomoxkeHue mOBOAUTCA 10 CBEACHUS OOydYalOIIUXCS, MX
ponuTeneil (3aKOHHBIX MPEJICTABUTEINECH) HA POAUTEILCKUX COOpaHUSX U HA JIMYHOM MPUEME
TAPEKTOPA YUPEKICHUA.

19.3. Hacrosiee IlonoxxeHnre nouieKuT onyOJIMKOBaHUIO HA CAalTEe YUPEKACHHUS. .

19.4. U3meHeHuss U JONOJIHEHUA B Hacrosuee [lomokeHue BHOCATCS NPUKa30M
THAPEKTOPA YUPEKICHHUS.

[TPUHATO

C YYETOM MHEHHS pOAUTENeH (3aKOHHBIX
IpecTaBUTelNe) 00yJaronmxcs

Ha OOIIEM POJIUTEIHCKOM COOpaHUHU

oT «30» auBaps 2025 1.

npotokos Ne 4

[TPUHATO

Ha 0011eM coOpaHuu pabOTHUKOB
yApeKACHUS

oT «04» deBpansg 2025 r.
poTOKOJ Ne 4




Ilpunoscenue
K [Honoxkenuro «O06 00padoTke M 321U TE MEPCOHAIBHBIX JAHHBIX Cy0BEKTOB
nepcoHajabHbIX JaHHBIX B MBOY HOI Nel noc. Jiabs0an

Ilepeuens
NEePCOHAJIBLHBIX JaHHBIX, 00padaTsiBaeMmbix B MBOY HOIL Nel nmoc. abban

1) @amunust, UMs1, OTYECTBO (B T.4. IPEKHHUE), 1aTa U MECTO POXKICHHUS.

2)ITacniopTHBIE JAaHHBIE, YIOCTOBEPSAIOIIME JIMYHOCTH (Cepus, HOMEp, Jara BbIIAYM,
HAaMMEHOBAHUE OPTaHa, BbIIABILETO JOKYMEHT).

3) Axpec MecTa JXKUTEIbCTBA (110 MachopTy U (aKTHUECKH) U 1aTa perucTpalu mno MecTy
KUTEIHCTBA WIH [0 MECTY NpeObIBaHUSI.

4)Homepa teneoHoB (MOOMIBHOTO U IOMAIITHET0), B CIIy4ae UX PErUCTpaIlui Ha CyObeKTe
MEPCOHAIBHBIX JAHHBIX UJIU 10 aJPECy ero MecTa KUTeJbCTBa (110 MaclopTy).

5)Cenenust 00 oOpa3zoBaHWM, KBaTU(UKAIMK, O HATUYUM CIEHUATBHBIX 3HAHUN WU
CHEIUAIBHON MOJArOTOBKH (CEpHsl, HOMEp, /1aTa BbIIayy JAUIIJIOMA, CBUJIETENIbCTBA, aTTECTaTa NN
JPyroro JOKyMeHTa 00 OKOHYaHUU 00pa30BaTEIbHOTO YUPEKACHHS, B TOM YMCJIe HAUMEHOBaHUE
U MECTOIOJIOKEHHE 00pa30BaTeIbHOTO YUpEXKACHUsS, JaTa Havajla M 3aBeplleHUsi oO0yudeHus,
(bakyIbTeT WM OTAeNIeHUE, KBATU(PHUKAIUI U CIIEHUAIBHOCTh TI0 OKOHYaHUU 00pa30BaTEeIbHOTO
YUpEeXKACHUSI, yU€HAas CTEIIEHb, YUEHOE 3BAHHE, BIAJCHIE MHOCTPAHHBIMU SI3bIKAMH).

6)CBelleHUs O TMOBBIIMICHUH KBaIM(UKAIMU M MEPENoJAroToBKe (cepusi, HOMep, JAara
BBIJIAUM JIOKYMEHTa O TOBBIIICHUU KBaNU(UKAIMK WU TEPErnoAroTOBKE, HANMEHOBAHHE U
MECTOIIOJIO’KEHUE 00pPa30BaTEIBHOTO YUYPEXKACHHA, JaTa Hadala W 3aBeplieHus oOydeHwus,
KBaJIM(PUKALUS U CIELIMATILHOCTh 10 OKOHYaHUU 00pa30BaTENbHOIO YUPEKIACHHUS ).

7)CBeneHus 0 TPy I0BOI AeSTENBHOCTH (AaHHBIE O TPY/IOBOM 3aHATOCTH Ha TEKYIIEE BpeMs
C IIOJHBIM YKa3aHUEM JOJLKHOCTH, NMOAPA3JEICHHS, OpraHu3aluu U ee HaumeHoBaHus, MMHH,
ajpeca U TeNe(OHOB, a TaKKE PEKBU3UTOB JPYIMX OPraHU3alMNA C IMOJHBIM HAaUMEHOBAaHUEM
3aHMMAaeMbIX paHee B HHUX JOJDKHOCTEH M BpeMeHU padOThl B 3TUX OpPraHM3alUsaX, OOIUNA U
HENPEPBIBHBIN CTa)k pabOThI, HAJIMYKME TPYAOBOTO UM IPAXKAAHCKO-IIPABOBOTO JJOTOBOPA).

8)CBeneHuss 0 HOMepe, CEpUU M JIaTe BBIJAYM TPYJIOBOM KHMKKHU (BKJIAJbIIlIa B HEE) U
3aMUCsX B HEH.

9) ComepxaHue ¥ PEKBU3UTHI TPYIAOBOTO JAOTOBOpa C paOOTHUKOM YUPEKACHHS, a TAaKKe
JOTIOJTHUTEIIBHBIX COTJIAIEHUH K TPYIOBOMY J0IOBOPY.

10)  Csenenus o 3apabOTHOM TUIaTe (JAaHHBIE MO OKJIATy, Ha10aBKaM, HAJIOTaM).

11)  CBeneHust 0 BOMHCKOM Y4eTe BOSHHOOOS3aHHBIX JIMII, MOJUICKAIINX MPU3BIBY Ha
BOCHHYIO CIy>KO0y (cepus, HOMeEp, JaTa BblJauM, HAUMEHOBAHME OpraHa, BBIJABLIET0 BOCHHBIM
OuneT, BOGHHO-y4eTHas CHEIHaTbHOCTh, BOMHCKOE 3BaHWE, JAHHBIE O MPUHSATHH/CHATAN Ha(C)
yuer(a) ¥ Ipyrue CBeACHUs, COAepKaII1ecs] B BOGHHOM OUJIeTe).

12)  CBeneHust 0 CeMEITHOM MOJI0KEHUU (COCTOSIHUU B Opake, JaHHbIe CBUJIETEILCTBA O
3aKitoueHnn Opaka, (paMuius, uMs, OTYECTBO Cymnpyra(u), MaclopTHbIE AAaHHBIE Cympyra(u),
(dbaMuInM, UMEHA, OTYECTBA U JAThl POXKJIEHUSA APYIHMX YJIEHOB CEMbH, WKIUBEHLEB, CTEIEHb
POJICTBA, COLIMANIBHBINA CTAaTyC Cynpyra(u), HaIuuue JeTel U UX BO3pacT).

13)  JlaHHBIE  CTPaXxOBOIO  CBUJIETENIBCTBA  TIOCYJAPCTBEHHOI'O  IIEHCHOHHOIO
CTpaxoBaHUSI.

14)  Jlanubie cBunerensctea MHH.

15)  JlaHHble CTpaxoBOro TMoJMCa 0053aTeIbHOrO (JAO0OPOBOJBHOIO) MEIULHUHCKOIO
CTpaxoBaHUS.

16)  CBeneHus, yKazaHHble B OPUTMHAJAX M KOMUAX MPHUKA30B IO JINYHOMY COCTaBY
pabOTHUKOB U MaTepHaiax K HUM.

17)  CseneHuss O TOCYJAPCTBEHHBIX M BEIOMCTBEHHBIX Harpajax, IOYETHBIX H
CHEIMAIbHBIX 3BaHUAX, MOOLIPEHMUSX (B TOM 4MCI€ HAMMEHOBAHME WJIM Ha3BaHUE HArpassbl,
3BaHMS WJIMMOOIIPEHUS, AaTa U BUJ HOPMATUBHOTO aKTa O HArpaKJIE€HUU WUJIU JaTa MOOUIPEHNUs)



PabOTHUKOBYUYPEKACHHUS.

18)  Marepuassl o aTTECTAIIMHU U OLIEHKE PAOOTHUKOB YUPEKICHUSI.

19)  Marepuansl 10 BHYTPEHHUM CIY>K€OHBIM pacciellOBaHUSM B OTHOLICHUH
PabOTHUKOBYUYPEKACHHUS.

20) MenuuuHCKUE 3aKIIOYCHHS YCTAHOBICHHON ()OpMBI 00 OTCYTCTBUH Y Tpa)kJIaHUHA
3a00JIeBaHMs, MPENATCTBYIONIETO TOCTYIJICHHIO Ha pabOTy B YUYPEKACHHE B COOTBETCTBUU C
TpeboBanusamu TpyaoBoro koaekca Poccutickoit @eneparuu u apyrux denepaibHbIX 3aKOHOB.

21)  Marepuansl 10 pacciIeIOBAHUIO U yU4ETy HECUACTHBIX CIIy4aeB HA IIPOU3BOACTBE U
npoecCHOHANBHBIM 3a00JIeBaHUSIM B COOTBETCTBUU ¢ TpymoBeIM KoaekcoM Poccuiickoii
®denepanuu, Ipyrumu GeaepaabHbIMU 3aKOHAMU.

22)  CseneHus 0 BpEMEHHOM HETPYAOCIOCOOHOCTH PAOOTHUKOB YUPEKIACHHUS.

23)  TaOenbHbIN HOMEP PaOOTHUKA.

24)  CeneHHUs O COLUUANBHBIX JIBITOTAX U O COIMAIBLHOM cTaryce (cepusi, Homep, Jara
BbIJaYd, HAUMEHOBAHME OpraHa, BBIIABIIErO JOKYMEHT, SBIIAIOIIMMCS OCHOBAHUE IS
MIPEOCTABIICHUS JIbIOT U CTaTyca).

25)  CaeneHue 0 HAIMYUU (OTCYTCTBUH) CYyJUMOCTH.

K mnepcoHaJbHBIM JaHHBIM YYalIMXCs, IOJY4aeMbIM YUYPEKICHUEM U IOAJIEKAIIUM
XPaHEHHUIO BYUPEXKACHUH B OPSAKE, IPELyCMOTPEHHOM AEMCTBYIOIINM 3aKOHOAATENLCTBOM PD,
OTHOCSITCSI:

1) @amunust, UMs1, OTYECTBO (B T.Y. IPEKHUE), AaTa U MECTO POKACHHUS.

2)JlaHHBIE CBUJETENBCTBA O POXKACHUH WM NACIOPTHBIE AaHHbIE (cepus, HOMEp, AaTa
BbIJ1a41, HANMEHOBAaHNE OpraHa, BIAABIIETO JIOKYMEHT).

3) Anpec MecTa JKUTEIbCTBA.

4)CBeneHust 0 COCTaBE CEMBH.

5)IlacniopTHBIE NaHHBIE POAUTENECH (3aKOHHBIX NPEACTaBUTENIEH) YydYallerocsi, HOMeEpa
Teae(pOHOB(MOOMIBHOIO U JIOMAIIHETO).

6)CBefeHUA O TMONY4YeHUH O0pa3oBaHUs, HEOOXOAMMOIO JUIsl MOCTYIUIEHUS B
COOTBETCTBYIOIIMI KJIacc (JIMYHOE JeJ0, CIpaBKa ¢ MPeIbIIyLIero Mecta yueosl 1 T.11.).

7)Marepuansl MO pacciAeAOBAHUIO M Y4YETy HECYACTHBIX CIIY4YaeB C Yy4YalllUMUCA B
YUPEHKACHUH.

8) CBeneHus, MOATBEPKAAIOIIKE ITPaBa Ha TONOJHUTENBHBIC TAPAHTUN U KOMIIEHCALIMH 110
OIIPE/EIIEHHBIM OCHOBAHUSM, NPEIyCMOTPEHHBIM 3aKOHOJATEIBCTBOM (POAUTENN-UHBAIUIBI,
HEMOJIHAsA CeMbs, peOCHOK-CUPOTA U T.I1.).

9)IHble NOKYMEHTBI, COAEpIKallle NEepCOHAIbHBIE JaHHbIE (B TOM 4YMCIE CBEICHMUS,
HEOOXOAMMBIE JJIi MPEJOCTaBICHUsl y4alleMycsl FapaHTHil U KOMIIEHCalui, YCTaHOBJIEHHBIM
JEHCTBYIOIIMM 3aKOHOIaTEIBCTBOM).



Ilpunoxncenue
K Iloso:xkennio «O0 00padoTKe U 321U TE MEPCOHAIbHBIX JAHHBIX CY0bEKTOB
nepconanbubIx JaHHbIx B MBOY HOLI Ne 1 moc. Jas0an

(®.1.0. cydbpekTa nepcoHaTbHBIX TAHHBIX )

(TOMKHOCTD)
Hupexropy MBOY HOUI Nel noc. Dnp6an
O.A. 3oroBoit

YBeaomiieHue o MOJIYYCHUM NMEPCOHAJNBHBIX TAaHHBIX OT TPETHUX JINI

YBenomisiem Bac 0 TOM, 4TO B COOTBETCTBUM C

(ocHOBaHMA)
MBOY HOII Ne 1 noc. DnpbaH 3anpocuT 3TU MEPCOHANbHBIE JaHHBIE OT TPETHUX JIHII.
JlanHble cBefieHUs OyAyT 3alpOLIEHBI B LESIX

(Yka3atb 11e71b)

Caenenus OoynyT 3ampanBaThCs B
(YkazaTb (popMy: MUCBMEHHAsI, IO TTOYTE WK HHOE)

HpOCI/IM Bac JAaTb COIJIaCUC Ha MOJYUYCHHUC IICPCOHAJIBHBIX TAHHBIX OT TPCTbUX JIUII.

YBeaOMIIEHHE MTOTYYHII.
« » 20 1. / /

o (TToaTIHUCH) (pacmmdpoBka moamucH)




Ilpunoscenue
K [osoxkennio «O0 00padoTke M 3alIUTe EPCOHAIBHBIX JAHHBIX Cy0BEKTOB
nepcoHaabHbIX AaHHbIX B MBOY HOI Nel noc. Dab0an

I[TEPEYEHD

AOJIKHOCTEH pa00THUKOB, J0CTYII KOTOPBIX
K NIePCOHAJIbHBIM IaHHBIM Pa0OTHUKOB, 00padaTsiBaembiM B MBOY HOII Nel
noc. Jjb0aH, He00X0AUM /ISl BBINOJHEHUSI TPYAOBBIX 00SI3aHHOCTEH

B MBOY HOIII Nel noc. Onp6aH K COTpyAHMKAM, UMEIOIIUM JOCTYH K MEPCOHAIbHBIM
JAHHBIM JIs1 UCTIOJIHEHUS JOJIKHOCTHBIX 00513aHHOCTEM, OTHOCSTCS:

U nupekrop;

U 3aMeCTHUTENN JUPEKTOPA;
O rnaBHBINM Oyxranrep;

O 6yxranrep;

U crienuanuct o Kaapam;
U cexperapb



Ilpunoscenue

K [Toso:xennio «O0 o0padoTke u 3alIMTe MEPCOHAIBHBIX JAHHBIX CYy0BEKTOB MePCOHATBHBIX

mpaHabIX B MBOY HOII Nel nmoc. Dabp0an

[TEPEYEHb
AOJIKHOCTEe pa00THMKOB, J0CTYII KOTOPBIX K IIEPCOHATBLHBIM JaHHBIM
obOyuatomuxcsi, oopadarsiBaeMbiM B MBOY HOIII Nel noc. Onb0an, HeoOxXoaum ajis
BBINIOJIHEHUS TPYIOBbIX 00SI3aHHOCTEN

B MBOY HOII Nel moc. Dnb0aH K COTPYIHUKAM, MMEIOIIUM JIOCTYH K IE€PCOHAIbHBIM
JAHHBIM ISl ICTIOTHEHUS TIOJDKHOCTHBIX 00513aHHOCTEH, OTHOCSTCS:

JTUPEKTOP;

3aMECTHTEIN TUPEKTOPA;

KJIACCHBIC PYKOBOIUTEIIN;
COLMaIbHBIN IEaror;

e 1aror-rncuxoJor;

YYHUTEIb-JIOTOTIE]T;

YYUTEIIb;

neaaror-ondanoTeKaphb;

cTapiasi Bo>karas,

COBETHHK JMPEKTOPA 110 BOCTIUTAHHIO;
MEIUIMHCKAs CeCTpa

neAaror J0MOJHUTEILHOTO 00pa30BaHNUs,
CeKpeTaph



Ilpunoscenue Ne
Kk [MoJsioxxennio «O0 06padoTKe U 3alUTE MEPCOHAIBHBIX JAHHBIX CYyOBEKTOB MEPCOHAIBHBIX
mpaHabIX B MBOY HOII Nel nmoc. Dabp0an

Hupextopy MBOY HOII Nel noc. Dnb6an
O.A. 3otoBoit

(®.1.0. cyObeKTa nepcoHaIbHBIX TAaHHBIX)

(ampec perucTparu cy0ObeKTa NepCoHaNbHbIX JaHHBIX)
(HOMEp OCHOBHOT'O JOKYMEHTA, y JOCTOBEPSIOIIET0 €r0 TMIHOCTb)
(mata BbIauH YKa3aHHOTO JOKYMEHTa) (HAUMEHOBAHHE OPTraHa, BBIIABIIETr0 JJOKYMEHT)

3asiBiIeHne
00 0T3bIBE COTJIACHSA HA 00PadOTKY MEPCOHATBHBIX JTAHHBIX

[Tpomry Bac mpekpatuTh 00pabOTKy MepCOHATBHBIX JaHHBIX B OTHOIIICHUU

(®.1.0. nuna, B OTHOLIEHUH KOTOPOTro 00pab0TKa NepCcoHaBHBIX JaHHBIX JJOJDKHA OBITh IPEKpaleHa)

B CBA3U C:
(yka3aTh NpUYHHY)

« » 20 1. / /

(moamuce) (pacudpoBKa OITUCH )




Ilpunoscenue
K [osoxkennio «O0 00padoTke M 3alIUTe EPCOHAIBHBIX JAHHBIX Cy0BEKTOB
nepcoHaabHbIX AaHHbIX B MBOY HOI Nel noc. Dab0an

IlepedyeHp I0JIKHOCTEH, OTBETCTBEHHBIX 32 IPOBeJeHHME MEpPONPHUATHH 10
00e3/IMYMBAHUIO NEPCOHAIBbHBIX JAHHBIX

U 3amecTuTEnN TUPEKTOPA;

O rnaBHBIN OyxranTep;

O Oyxranrep;

U crrenpaicT o Kajapam,

U cexperaps;

UJ KI1accHbIE pYKOBOIUTENH,

O colManbHbINM IIeJaror;

U nmegaror-rcuxosior;

U yuurens-10rones;

U yuurels;

U nenaror-6ubamorekapsb:

U crapiias Boxkaras;

U COBETHUK AUPEKTOpPA 10 BOCIIUTAHUIO
U nenaror TOMOTHUTEIBHOTO 00pa30BaHUS;



Ilpunoscenue
K IHosoxennio «O0 o0padoTke U 3alIMTe MEPCOHAIBHBIX JAHHBIX Cy0BEKTOB
nepcoHaabHbIX JaHHBIX B MBOY HOLI Nel noc. Jan0an

Hupexkropy MBOY HOIII Nel noc. Dnb0an
O.A. 3oroBoii

oT

(®.1.0. nosHOCTHIO0)

(OKHOCTB)

OBA3ATEJIBCTBO

0 COOIOJICHUN PexKUMa KOHPUICHIINATEHOCTH IEPCOHANBHBIX JaHHBIX
s, )

NacHopT CEPUU , HOMep ,

BBITAHHBIN « » 20 T.,

100pOBOIFHO MPUHUMAIO Ha ce0s1 00s13aTebCTBRA:

® He pasIJalaTh U HE Nepe/laBaTh TPETHUM JIHUIaM IepCOHATbHbIE JaHHBIE pAOOTHUKOB,
y4YaluXxcsl U UX poAUTENEeH (3aKOHHBIX MIPEICTaBUTENEH ), K KOTOPBIM UMEIO JOCTYI B
COOTBETCTBHHM C TPYAOBBIM JOTOBOPOM, JOKHOCTHOM HHCTPYKIIHMEH, B CBSI3U C
WCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH;

® HE WCIOJNb30BaTh KOH(MUJECHUUAIbHBIE CBEACHHUS O paOOTHUKAX, Yydaluxcs MU
ponuTeNsX (3aKOHHBIX MPEACTABUTENAX) C IENbI0 TMONy4eHHUS BHITOABL. B ciydae
MOMBITKH TPETHUX JIMI] MOJYYUTh OT MEHSI KOH(UICHIIMATbHBIE CBEJACHUS COOOIINUTD
00 stom pupexkropy MBOY HOII Ne 1 noc. Dnbb6aH.

® BBINOJHATH TPEOOBaHUS 3aKOHOAATENIbCTBA PD 1 nokanpHbIX akToB MBOY HOIII Ne
1 moc. DnpbaH, permaMeHTUPYIOMUX 00pabOTKY MEPCOHATBHBIX JaHHBIX.

MHe u3BeCTHO, YTO B CiIydae HapyIICHHs JAHHOTO 00s3aTeNbCTBA S OyMy MpHUBIICUYCH(A)
K OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJIATENHCTBOM PD.

« » 20 T.

(moamuce) (pacmudpoka)



Hpunoscenue
K IHosoxennio «O0 o0padoTke U 3alIMTe MEPCOHAIBHBIX JAHHBIX Cy0BEKTOB
nepcoHaabHbIX JaHHBIX B MBOY HOLI Nel noc. Jan0an

Ilepeyenb nporpaMMHOIo odecnevenusi, HHGOPMAUMOHHBIX CUCTEM U CEPBUCOB,
pa3pelieHHbIX I UCoab30BaHus Ha APM yupexaenus

HJ‘\(;[ HaumeHnoBanue Ha3znayenue
1. OnepanuoHHbIe CHCTEMBbI
1.1 | Microsoft Windows 7
1.2 | Microsoft Windows 8/8.1 Cpena BHITIOIHEHUSI PUKJIAHOTO MPOrPAMMHOTO
1.3 | Microsoft Windows 10/11 obecreseH.
1.4 | Astra Linux
2. Cpeactna 3amuTthl uHpopmauuu (C3U, CK3H)
2.1 |Kaspersky Internet Security, DWeb 3ammra nHpopmManyu, oopadareiBaeMoii Ha APM
2.2 | Microsoft Defender (8 cocrae OC Windows)
2.3 | ViPNet Client, «Co001by
2.4 |Kpunrollpo CSP
3. OducHble MaKeTbI
31 Micr.osoft Office Word, Excel, Power Point, PaboTa ¢ TEKCTOBBIMHU JIOKYMEHTaMH,
Publisher AIIEKTPOHHBIMHU TaOIHIIAMH, IPE3EHTALUSIMH,
3.2 | Moit Oduc Ty OJTIKAITSIME
3.3 |LibreOffice
3.4 | OpenOftice
3.5 |P7
3.6 | Adobe Acrobat Reader
4. Beo-0003peBaTein (Opay3epbl)
4.1 | Annexc bpaysep Pabota ¢ onmnaiin pecypcamu cetu MHTEpHET
4.2 | Chromium GOST
4.3 | Mozilla Firefox
4.4 |Opera
5. HopmaTuBHO-TIPaBOBbIE CNIPABOYHbIE CUCTEMBI
5.1 |T'apanT |
6. 'paduyueckue, BUI€O M ayTHO PEIAKTOPbI
6.1 Cpenacteo npocMoTpa (dhotorpaduit Windows (B IIpocMOTp U pelakTHPOBaHUE Ay THUO-
cocrase OC Windows) BUI€0(aliIoB, N300paKeHNH.
6.2 | Microsoft ®otorpaduu (B cocrae OC Windows)
6.3 | Windows Media (B cocrae OC Windows)
6.4 | VLC Player
6.5 | Aimp
6.6 | Gimp
6.7 | AliveColors
6.8 | Faststone Image Viewer
6.9 Microsoft Office Picture Manager (B coctaBe

Microsoft Office)




6.10 | XnView
6.11 | Microsoft Kuno u TB (B coctare OC Windows)
6.12 | Kommac 3/]
7. CHCcTEMHbBIE YTHIUTHI
8.1 |7-Zip
ApXHuBaTOpHI

8. Aynmo, BuI€0, KOH(pepeHII-CBA3b

9.4 | Cdepym, Max

9. ConuajbHble CeTH U MECCCH/IKEPbI

10.1 | Bkonrakte (VK)

10.2 | OgHOKIIACCHUKU

10.3 |[MAX

10. Dy1eKTPpOHHBIE MOYTOBBIE CEPBHUCHI

11.1 | Aunpexc.Ilouta

11.4 |Mail.ru

11.5. | PamGnep

12. OpunuanbHbIii CAHT yupeskaeHuss B UHGOPMANMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
NHTepHET

12.1 | https://shl-elban-r421.gosweb.gosuslugi.ru




